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REQUEST FOR PROPOSALS 
HOUSING NAVIGATION CENTER 

RFP # HHI-18-06 
 

SECTION ONE: INTRODUCTION 
 
 

A.  Purpose of the Request for Proposals 
The San Diego Housing Commission (SDHC), on behalf of the City of San Diego (City), is seeking proposals 
for the creation of a Housing Navigation Center. This Request for Proposals (RFP) is restricted to the qualified 
respondents of the City’s Request for Statement of Qualifications (RFSQ) No. 10084926-17-F, Support Service 
Assessment Centers. 

 
Sealed proposals marked "Housing Navigation Center (RFP #: HHI-18-06)” 
Proposal Documents -- Do Not Open" will be received on or before Wednesday, March 1, 2018 at 10:00AM 
(PST).  Six (6) additional copies of the proposal and a completed electronic file containing the proposal on USB 
portable drive must be submitted with the original proposal packet to the below address location. Late proposals 
will not be accepted. 

 

A Mandatory Pre-Proposal Meeting will be held on Thursday, October 5, 2017 at 9:00am at the address 

listed below.  Please come to the fifth floor and check in with the receptionist: 

  

San Diego Housing Commission 
Conference Room 106 
1122 Broadway 
San Diego, California 92101 
 
Contact:  Anthony Griffin 
Sr. Procurement and Contracts Analyst 
(619) 578-7517 
anthonyg@sdhc.org 

 

The SDHC reserves the right to reject any or all proposal responses, waive any informality in the specifications or 

solicitation process, or to cancel in whole or in part this Request for Proposals if it is determined by the SDHC that it 

is in the best interest of the SDHC to do so. 

 

The attention of Proposers is directed to the fact that the proposed work will be financed in whole or in part with 

Federal Funds and, therefore, all applicable Federal Statutes, Rulings and Regulations will apply to such work. 

  

mailto:anthonyg@sdhc.org
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B. Background and Project Overview 
On January 27, 2017, the Regional Task Force on the Homeless (RTFH) counted 5,619 homeless individuals in 
the City during the annual Point-in-Time Count homeless census. Of those counted, 3,231 homeless individuals 
are living without shelter on the streets, inside their cars, on beaches or in canyons. The number of San 
Diegans experiencing homelessness continues to grow. Further compounding the increase in homelessness, 
the wide variety of support services available in San Diego to assist homeless individuals obtain and maintain 
permanent housing is often difficult to navigate.  

 
On February 13, 2017, the City released an RFSQ to develop an innovative approach to homelessness utilizing 
current best practices. The purpose of the RFSQ was to solicit feedback on the concept of an assessment 
center, determine the interest of potential proposers to operate such a facility and establish a pool of 
prequalified Respondents eligible to submit proposals for use by SDHC for the issuance of this RFP.  

 
A panel of representatives from the City, County of San Diego (County) and SDHC were involved in reviewing 
responses to the RFSQ and conducting  interviews. A subsequent working group of the same stakeholders  
developed the tenets of the model outlined in this RFP. The City’s strategy aims to prevent homelessness 
whenever possible and provide an integrated array of housing and supportive services to assist families, 
individuals, and youth progress from homelessness to permanent housing, in accordance with the national 
“housing first” model to provide housing for homeless individuals as quickly as possible, with supportive 
services as needed. 

 
As part of the City’s efforts to support the work of RTFH and the Regional Community Plan to create a 
Homeless Crisis Response System, the City envisions a Housing Navigation Center (“Center” or “HNC”) to 
serve as an entry point of the Coordinated Entry System (CES), provide core services to address housing 
crises, and help clients access a range of mainstream services that impact housing stability. 

 

C.       Eligible Respondents 
Eligible respondents are those limited to the qualified respondents to RFSQ No. 10084926-17-F, Support 
Service Assessment Centers released by the City on February 13, 2017 for use by SDHC.  
 
It is understood the selected Respondent acting as an individual, partnership, corporation or other legal entity, 
is of professional status, licensed to perform in the State of California and for all applicable professional 
discipline(s) requiring licensing and will be governed by the professional ethics in its relationship to SDHC. It is 
also understood all reports, information, or data prepared or assembled by the Respondent for this RFP, or 
under a contract awarded pursuant to this RFP may be made available to any individual or organization, under 
the California Public Records Act (CPRA), subject to limitations and exemptions in the CPRA.. 

 
Each Respondent shall be financially solvent, and if a joint venture, each Respondent’s employees, agents or 
sub-consultants of any tier shall be competent to perform the services required under this RFP document. 
(NOTE: The City and SDHC expect proposals to incorporate multiple providers, including diverse and smaller 
organizations to meet varied community needs, working through a lead applicant to provide a comprehensive 
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approach, leveraging the experience and capabilities of multiple organizations that may serve specialized 
homeless populations). 

 
 

D.       Available Funding 
Through this RFP, the City, through SDHC, is making available up to $11,550,000 in Community Development 
Block Grant (CDBG), City General Fund, and City Low and Moderate Income Housing Funds for new 
construction or renovation of an existing facility to site and operate the HNC. To utilize CDBG funds, the project 
must be in an eligible census tract or be used exclusively for a homeless population (EXHIBIT A). These funds 
will be available during the City’s Fiscal Years 2019 to 2023 (July 1 to June 30).  

 
Over the next five years and subject to funding availability, the City, through SDHC, will contribute the following 
sources to the HNC, subject to budgetary availability: 
 

 
  

FUNDING 
SOURCE 

FY 2019 FY 2020 FY 2021 FY 2022 FY 2023 

CDBG  $11,000,000 $1,000,000 $1,000,000 $1,000,000 $1,000,000 

General Fund $300,000 $300,000 $300,000 $300,000 $300,000 

Low and Moderate 
Income Housing  
Fund 

$250,000 $250,000 $250,000 $250,000 $250,000 

TOTAL $11,550,000 $1,550,000 $1,550,000 $1,550,000 $1,550,000 

 
  

FUNDING BY USE FY 2019 FY 2020 FY 2021 FY 2022 FY 2023 

Site $10,000,000 - - - - 

Operations  $1,550,0000 $1,550,0000 $1,550,0000 $1,550,0000 $1,550,0000 

TOTAL $11,550,000 $1,550,000 $1,550,000 $1,550,000 $1,550,000 

 

SDHC will administer the HNC Agreement on behalf of the City. All requirements of the applicable Federal, 
State, Local, or private funding sources will apply to projects selected under this RFP. Respondents may refer to 
funding regulations for the federal Community Development Block Grant Entitlement Communities Program 
(CDBG) by visiting the City of San Diego’s website at http://www.sandiego.gov/cdbg/ or by contacting Anthony 
Griffin at SDHC (anthonyg@sdhc.org). All CDBG requirements will apply and are incorporated by reference in 
this RFP. 

 
The basic program regulations governing management and financial systems for the CDBG program are 
disseminated by the Federal government in 24 CFR Part 570, Subparts J and K. They are applicable both to 
grantees (e.g., the City) and to public or private sector sub recipient agencies (e.g., nonprofit organizations). 

a. Subpart J (24 CFR 570.500-570.513) covers the general responsibilities for grant 
administration, including uniform administrative requirements, provisions of subrecipient 

http://www.sandiego.gov/cdbg/
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agreements; program income; use of real property; recordkeeping; reporting; and closeout 
procedures. 

b. Subpart K (24 CFR 570.600-570.614) covers other CDBG program requirements, such as civil 
rights; environmental standards; flood insurance; relocation; displacement; acquisition; 
employment and contracting opportunities; lead based paint; use of debarred suspended or 
ineligible agencies; uniform administrative requirements; conflicts of interest; and the 
Americans with Disabilities Act. 

 
E.  Definitions 

Please note, most definitions can be sourced directly to the U.S. Department of Housing and Development (HUD) 
located at www.hudexchange.info unless otherwise noted below. 

 

TERM DEFINITION 

2-1-1 San Diego 
2-1-1 San Diego is a resource and information hub that connects people with 
community, health and disaster services. 

Bridge Housing 

Safe, short-term program providing basic services, such as temporary housing, 
restrooms, meals, and services focused on supporting an individual or family 
access permanent housing as quickly as possible.  
Bridge Housing is specifically defined as a temporary housing program for 
individuals or families who have accepted and are enrolled in a permanent housing 
program but have not yet moved into a permanent unit. In this situation, they are 
only using the program as a safe place to stay while they await permanent housing 
placement.  

Business Plan 

Set of documents summarizing an organization’s operational and financial 
objectives and how they will be achieved. It contains pro forma balance sheet, 
income statement, and cash flow statement, to illustrate how the financing being 
sought will affect the organization's financial position. 

Chronically Homeless1 

A ‘‘chronically homeless’’ individual is an individual with a disability who lives either 
in a place not meant for human habitation, a safe haven, in an emergency shelter, 
or in an institutional care facility if the individual has been living in the facility for 
fewer than 90-days and had been living in a place not meant for human habitation, 
a safe haven, or in an emergency shelter immediately before entering the 
institutional care facility. 

 
To meet the ‘‘chronically homeless’’ definition, the individual also must have been 
living as described above continuously for at least 12 months, or on at least four 
separate occasions in the last three years, where the combined occasions total a 
length of time of at least 12 months. Each period separating the occasions must 
include at least seven nights of living in a situation other than a place not meant 
for human habitation, in an emergency shelter, or in a safe haven. 

 

                                                      
1  https://www.hudexchange.info/resources/documents/Defining-Chronically-Homeless-Final-Rule.pdf  

http://www.hudexchange.info/
https://www.hudexchange.info/resources/documents/Defining-Chronically-Homeless-Final-Rule.pdf
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Chronically homeless families are families with adult heads of household who 
meet the definition of a chronically homeless individual. If there is no adult in the 
family, the family would still be considered chronically homeless if a minor head of 
household meets all the criteria of a chronically homeless individual. A chronically 
homeless family includes those whose composition has fluctuated while the head 
of household has been homeless.  

Community 
Development Block 
Grant 

The Community Development Block Grant (CDBG) program is a flexible program 
providing communities with resources to address a wide range of unique 
community development needs. Beginning in 1974, the CDBG program is one of 
the longest continuously run programs at HUD. The CDBG program provides 
annual grants on a formula basis to 1,209 general units of local government and 
states. 

Continuum of Care2 

The Continuum of Care (CoC) Program is designed to promote community-wide 
commitment to the goal of ending homelessness; provide funding for efforts by 
nonprofit providers, and State and local governments to quickly rehouse homeless 
individuals and families while minimizing the trauma and dislocation caused to 
homeless individuals, families, and communities by homelessness; promote 
access to and effect utilization of mainstream programs by homeless individuals 
and families; and optimize self-sufficiency among individuals and families 
experiencing homelessness. 

Coordinated Entry 
System3 

The Coordinated Entry System (CES) functions throughout the San Diego region 
and connects men, women, and children experiencing homelessness with the 
most appropriate and available housing options. Prioritization standards are 
determined by the Regional Task Force on the Homeless. 

 
The needs of homeless individuals are determined by information they provide for 
the Common Assessment tool, which consists of the Vulnerability Index-Service 
Prioritization and Decision Assistance Tool (VI-SPDAT) and additional questions 
tailored to specific needs. Information from this assessment is entered into a 
common software system, which is utilized by CES to triage homeless San 
Diegans into the appropriate housing intervention. 

Critical Incident Report 
A “Critical Incident” is any actual or alleged event or situation creating a significant 
risk of substantial or serious harm to the physical or mental health, safety or well-
being of an individual(s) involved with the HNC. 

                                                      
2  https://www.hudexchange.info/programs/coc/  
3  http://www.rtfhsd.org/wp/wp-content/uploads/2016/12/CAHP-Policies-and-Procedures.pdf 
 https://www.hudexchange.info/resources/documents/Coordinated-Entry-Policy-Brief.pdf 

https://www.hudexchange.info/resources/documents/Notice-CPD-17-01-Establishing-Additional-Requirements-or-a-
Continuum-of-Care-Centralized-or-Coordinated-Assessment-System.pdf  
https://www.hudexchange.info/resources/documents/Notice-CPD-17-01-Establishing-Additional-Requirements-or-a-
Continuum-of-Care-Centralized-or-Coordinated-Assessment-System.pdf   

https://www.hudexchange.info/programs/coc/
http://www.rtfhsd.org/wp/wp-content/uploads/2016/12/CAHP-Policies-and-Procedures.pdf
https://www.hudexchange.info/resources/documents/Coordinated-Entry-Policy-Brief.pdf
https://www.hudexchange.info/resources/documents/Notice-CPD-17-01-Establishing-Additional-Requirements-or-a-Continuum-of-Care-Centralized-or-Coordinated-Assessment-System.pdf
https://www.hudexchange.info/resources/documents/Notice-CPD-17-01-Establishing-Additional-Requirements-or-a-Continuum-of-Care-Centralized-or-Coordinated-Assessment-System.pdf
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Emergency Shelter 

Safe, short-term program providing basic services such as temporary housing, 
restrooms, meals, and services focused on supporting an individual or family to 
access permanent housing as quickly as possible. Some Emergency Shelter 
programs may only operate as seasonal, inclement weather or rotational shelter 
services, may be open for less than 24 hours a day, and operate for periods during 
the year as permitted by special arrangement with local jurisdictions. 

Grant Match 
Matching funds are funds set to be paid in equal amount to funds available from 
other sources. 

Homeless4 

A person is considered homeless if he or she is: 

 Lacks a fixed, regular, and adequate nighttime residence; or 

 Has a primary nighttime residence that is a public or private place not meant 
for human habitation; or 

 Living in a publicly or privately operated shelter designed to provide temporary 
living accommodations (including welfare hotels, congregate shelters, 
transitional housing, or by federal, state, and local government programs); or 

 An individual living in a safe haven; or 

 Is exiting an institution where (s)he has resided for 90 days or less and resided 
in an emergency shelter or place not meant for human habitation immediately 
before entering that institution. 

Homeless Assistance 
Standards 

The Homeless Emergency Assistance and Rapid Transition to Housing Act 
(definition below) requires Continuums of Care to develop a common set of 
system-wide standards for all homeless services programs within a Continuum of 
Care’s geographic region. In May 2017, the Regional Task Force on the Homeless 
adopted standards for San Diego.5 

Homeless Emergency 
Assistance and Rapid 
Transition to Housing 
Act6 

The Homeless Emergency Assistance and Rapid Transition to Housing 
(HEARTH) Act of 2009 was signed into law on May 20, 2009. The HEARTH Act 
amends and reauthorizes the McKinney-Vento Homeless Assistance Act 
(definition below) with substantial changes, including a consolidation of the U.S. 
Department of Housing and Urban Development’s (HUD) competitive grant 
programs. 

Homeless Management 
Information System7 

The information system designated by the Regional Task Force on the Homeless 
to comply with the federal HUD data standards for managing information of 
persons experiencing homelessness.  

Housing First 
Housing First is an approach to quickly and successfully connect individuals and 
families experiencing homelessness to permanent housing without preconditions 

                                                      
4  https://www.hudexchange.info/resources/documents/HEARTH_HomelessDefinition_FinalRule.pdf  
5  http://www.rtfhsd.org/wp-content/uploads/2017/07/Governance_Docs_Community-Standards_Final_May-2017.pdf  
6  https://www.hudexchange.info/resource/1715/mckinney-vento-homeless-assistance-act-amended-by-hearth-act-of-
2009/  
7  https://www.hudexchange.info/programs/hmis/ 
 http://www.rtfhsd.org/hmis/  

https://www.hudexchange.info/resources/documents/HEARTH_HomelessDefinition_FinalRule.pdf
http://www.rtfhsd.org/wp-content/uploads/2017/07/Governance_Docs_Community-Standards_Final_May-2017.pdf
https://www.hudexchange.info/resource/1715/mckinney-vento-homeless-assistance-act-amended-by-hearth-act-of-2009/
https://www.hudexchange.info/resource/1715/mckinney-vento-homeless-assistance-act-amended-by-hearth-act-of-2009/
https://www.hudexchange.info/programs/hmis/
http://www.rtfhsd.org/hmis/
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and barriers to entry, such as sobriety, treatment or service participation 
requirements. 

Integrated Homeless 
Outreach Team 

The Integrated Homeless Outreach Team (IHOT) provide outreach and 
engagement services. They are an initial point of contact with people unsheltered 
and living on the streets. Each IHOT Team is composed of police officers, County 
psychiatric clinicians and County Mental Health eligibility technicians.  

Interim Housing 

Safe, short-term program providing basic services such as temporary housing, 
restrooms, meals, and services focused on supporting an individual or family to 
access permanent housing as quickly as possible. Key distinctions are individuals 
and families can stay at the facility for a brief period of time and their bed is 
reserved from night to night. In addition, Interim Housing programs fully participate 
in CES and complete the VI-SPDAT (definition below) for those entering and the 
respective scores drive the individual or families housing plan while in the program. 

Memorandum of 
Understanding  

A memorandum of understanding (MOU or MoU) is a formal agreement between 
two or more parties. Companies and organizations can use MOUs to establish 
official partnerships. 

McKinney-Vento Act8 
The McKinney–Vento Homeless Assistance Act of 1987 (Pub. L. 100-77, July 22, 
1987, 101 Stat. 482, 42 U.S.C. § 11301 et seq.) is a United States federal law that 
provides federal money for homeless shelter programs. 

Permanent Housing9 

Permanent housing (PH) is defined as community-based housing without a 
designated length of stay in which formerly homeless individuals and families live 
as independently as possible. Under PH, a program participant must be the tenant 
on a lease (or sublease) that is renewable and is terminable only for cause. 
Further, leases (or subleases) must be renewable for a minimum term of one 
month. The CoC Program funds two types of permanent housing: permanent 
supportive housing (PSH) for persons with disabilities and rapid rehousing (RRH). 
PSH is permanent housing with indefinite leasing or rental assistance paired with 
supportive services to assist homeless persons with a disability or families with an 
adult or child member with a disability achieve housing stability. RRH emphasizes 
housing search and relocation services along with short- and medium-term rental 
assistance to move homeless persons and families (with or without a disability) as 
rapidly as possible into permanent housing. 

Pro forma 
Summarizes the projected future status of an organization after a planned 
transaction, based on the current financial statements. 

Proposal, Response, 
and Application 

When used in this document, these terms are synonymous. 

Proposer, Respondent, 
and Applicant 

When used in this document, these terms are synonymous. 

                                                      
8  https://www2.ed.gov/policy/elsec/leg/esea02/pg116.html  
9  https://www.hudexchange.info/programs/coc/coc-program-eligibility-requirements/  

https://www2.ed.gov/policy/elsec/leg/esea02/pg116.html
https://www.hudexchange.info/programs/coc/coc-program-eligibility-requirements/
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Psychiatric Emergency 
Response Team10 

The Psychiatric Emergency Response Teams (PERT) consist of specially trained 
officers and deputies who are paired with licensed mental health professionals. 
Together, they respond on-scene to situations involving people who are 
experiencing a mental health related crisis and have come to the attention of law 
enforcement. The goal is to provide the most appropriate resolution to the crisis 
by linking people to the least restrictive level of care and to help prevent the 
unnecessary incarceration or hospitalization of those seen. 

Regional Task Force on 
the Homeless 

The Regional Taskforce on the Homeless (RTFH) is a 501(c)(3) organization 
committed to preventing and alleviating homelessness in San Diego.  

San Diego Housing 
Commission and SDHC 

When used in this document, these terms are synonymous. 

U.S. Department of 
Housing and Urban 
Development 

The Department of Housing and Urban Development (HUD) administers programs 
that provide housing and community development assistance. HUD also works to 
ensure fair and equal housing opportunity for all. 

U.S. Interagency 
Council on 
Homelessness 

The U.S. Interagency Council on Homelessness (USICH) coordinates and 
catalyzes the federal response to homelessness, working in close partnership with 
Cabinet Secretaries and other senior leaders across 19 federal member agencies. 

Vulnerability Index – 
Service Prioritization  
and Decision 
Assistance Tool 

The Vulnerability Index – Service Prioritization Decision Assistance Tool (VI-
SPDAT) was developed as a pre-screening tool that can be conducted to quickly 
determine whether a client has high, moderate, or low acuity. The use of this 
survey can help prioritize which clients should be given a full SPDAT assessment 
first and an initial recommendation for the most appropriate housing intervention. 

 

Section Two: RFP Timeline and Proposal Process 
A. Overview 

SDHC expects proposals to be project-ready with the intent of having the site operational no later than July 1, 
2019. The Respondent must provide a timeline demonstrating an ability to secure a site with  the program 
operational by the indicated deadline.  
 

ACTION ITEM DATE 
Release of RFP September 21, 2017 

Pre-Proposal Conference October 5, 2017  

RFP Closes/Submittal Deadline March 1, 2018 

Term of Agreement 
July 1, 2018 to June 30, 2019 (one year period with the 
option to renew for four additional one-year periods) 

Estimated Available Funding $17,750,000 (total over five years) 

 

B.       Selection Process 
SDHC shall establish one or more proposal evaluation committee(s) to review and score proposals received. All 

                                                      
10  http://www.comresearch.org/pert.php  

http://www.comresearch.org/pert.php
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applications will be scored based on the criteria listed in Sections 2(C) through 2(E) below. Additional 
information may be requested by the SDHC application committee(s) prior to making a funding 
recommendation. 

 
Recommendations from the SDHC application evaluation committee(s) may be brought to the SDHC Board of 
Commissioners, San Diego City Council, and, to the extent legally required, the Housing Authority of the City of 
San Diego for approval, as applicable. 

 
Proposers who do not receive a qualifying score from the evaluation selection committee(s) for funding will be 
notified within 45 days of receipt of application by SDHC. SDHC, at its sole discretion, reserves the right to 
mutually negotiate an extension of this 45 day notification period with applicants as SDHC determines is in its 
best interest. Additionally, if SDHC’s review of a submitted application determines additional information and/or 
clarification from the applicant is needed, the 45 day notification period will not commence until said additional 
information and/or clarification has been received and reviewed by the SDHC application evaluation 
committee(s).  

 

C.         Proposal Evaluation and Scoring: Minimum Threshold Requirements  
All submitted proposals must comply with the following minimum threshold requirements and demonstrate the 
project’s ability to meet each requirement under a tabbed section labeled “Minimum Threshold Requirements”. 

a. Nonprofit Organization: Respondents and partners must have achieved IRS Section 501(c)(3) tax 
exempt nonprofit status and California Revenue and Taxation Code tax exempt nonprofit status before 
the start of the contract with SDHC. Respondents must have been in existence for at least two years. 
Additionally, nonprofit Respondents must provide certification of the following minimum organization 
standards (include the items below for all non-profit partners): 

 The Board comprises a minimum of four directors, and a minimum of three directors establishes a 
quorum for conducting organizational business; 

 The organization conducts quarterly Board meetings. Minutes of the past three Board meetings 
must be submitted with the application; 

 Three years of annual financial statements are obtained;  

 The Executive Director and other paid staff do not serve as voting Board members; and 

 Nonprofit organizations are required to submit an accountant’s compilation report of financial 
statements. Audited financial statements must be submitted prior to loan funding. When audited 
financial statements are not available, the cost of acquiring those statements is to be included in 
the estimated total development cost.  

 
b. System Coordination 

 2-1-1 San Diego Participation: Respondents must be willing to list program and related details in 
the 2-1-1 San Diego Database. 

 Coordinated Entry System (CES) Participation: The Homeless Emergency Assistance and Rapid 
Transition to Housing Act (HEARTH) and federal regulations require communities to utilize a 
common mechanism for individualized assessment and coordinated access to housing when 
engaging homeless persons. Successful respondents of this RFP and related service providers will 
be required to utilize and participate in CES as determined by the City and SDHC. 
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 Memoranda of Understanding: If partnering with third-party organizations for any portion of the 
proposed project, a Memorandum of Understanding (MOU) must be submitted, outlining the details 
of each partnership.  

 Regional Task Force on the Homeless Partnership (RTFH): Must demonstrate member in good-
standing with RTFH. 

 Utilization of Homeless Management Information System (HMIS): Service providers will enter and 
maintain client data in the RTFH approved HMIS, as well as obtain and report required 
programmatic information and data on a monthly and annual basis. 

 
c. Program Fidelity 

 Housing First: Respondents must demonstrate a commitment to ensuring the services created 
through award of this solicitation follow the principles of Housing First as outlined by HUD and the 
U.S. Interagency Council on Homelessness.11 

 References: Minimum of two references associated with current contracts demonstrating 
successful ability to complete the responsibilities outlined in this RFP. 

 Target Population: Respondents must demonstrate a commitment to assisting individuals and 
households who meet the U.S. Department of Housing and Urban Development’s (HUD) definition 
for homeless and chronically homeless. 

 Compliance and Performance History: Respondents must demonstrate compliance with prior City 
and SDHC funding awards and consistent conformance with all applicable rules and regulations. 
The Respondent’s prior projects over the previous five years must not have resulted in either 
financial loss to the City and SDHC or audit findings. Respondent compliance deficiencies must be 
corrected before any award recommendation will be presented to the SDHC Board of 
Commissioners or Housing Authority of the City of San Diego for consideration. 

 

d. Development Standards: SDHC will entertain proposals incorporating the utilization of a City asset, 
Respondent-owned asset, and/or the acquisition of a newly identified property using the below 
guidelines: 

 Real Estate Selection: 
o Location / address / parcel number. 
o City-Owned Asset: Proposals including the utilization of a City asset, must also include a 

third-party feasibility analysis.  
o Respondent-Owned Asset: Respondent identifies an existing asset, and the City provides 

funding for the expansion and/or rehabilitation of the site. 
o Site Acquisition: City acquires site proposed by Respondent and provides leasing 

opportunities for operator (propose rate in operating pro forma).  

 Business Plan: SDHC requires the Respondent submit a five-year business plan for HNC 
operation. Included in the business plan should be an operational pro forma for the HNC which 
incorporates the City contributions and other leveraged sources while also demonstrating how the 
program will be sustainable after City funding for capital and operations expire.  

                                                      
11  https://www.hudexchange.info/resources/documents/Housing-First-Permanent-Supportive-Housing-Brief.pdf 
 https://www.usich.gov/resources/uploads/asset_library/Housing_First_Checklist_FINAL.pdf  

https://www.hudexchange.info/resources/documents/Housing-First-Permanent-Supportive-Housing-Brief.pdf
https://www.usich.gov/resources/uploads/asset_library/Housing_First_Checklist_FINAL.pdf
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 Commercial Space Funding: City and SDHC capital funds cannot be used to fund commercial/retail 
space. Applications must show non-City and non-SDHC sources of funds for any commercial 
space in the project (including acquisition cost and/or rehabilitation cost) on the project pro forma 
or state in the General Application narrative no City or SDHC funds will be used as a source for 
commercial/retail spaces. 

 Ownership Structure (e.g., lease). Respondents must describe the ownership structure for the 
proposed HNC facility. 

 Preliminary Project Pro forma (including predevelopment costs) 
o The City, through SDHC, will provide up to five-years of operating support, subject to 

budgetary authority; 
o All funds associated with operations and provision of services will be funded on a 30 day 

reimbursable basis by SDHC to Respondent; 
o The operator must establish and maintain 90 days of operating cash reserve at time of 

contract execution; 
o The City, through SDHC, will fund the HNC operator for all services provided; the HNC 

operator will be responsible for funding subcontractors associated with all levels of service;   
o If CDBG funds are used for rehabilitation of Respondent site, it is expected the operating 

pro forma will reflect a reduced cost of facility operations; and 
o At time of contract execution, the operator will provide a detailed and final sources and 

uses statement by contractor estimates, architectural drawings for City site development 
plan or individual site development plan. 

 Property Standards: The property must substantially comply with federal CDBG property standards 
on the project start date.  

 Site Control: At the time of application, the Respondent must have control of the proposed site 
through fee title, an option to purchase, a land sales contract, leasehold with development 
provisions, or any other enforceable instrument approved by SDHC. Site control must be 
demonstrated through construction finance closing. If this is not possible, the Respondent must 
demonstrate to SDHC’s satisfaction all discretionary land use approvals can be granted either 
within 180 days of the application receipt or Housing Authority of the City of San Diego hearing, 
whichever occurs first. 

 Site Preparedness and Permitting Plan. Respondent must include a detailed plan outlining how the 
proposed site will be prepared and permitted according to all applicable laws and regulations. 

 Zoning: At the time of application, the Respondent must demonstrate the project’s zoning will 
permit the scope of development as proposed. If this is not possible, the Respondent must 
demonstrate to SDHC’s satisfaction all discretionary land use approvals can be granted within 180 
days of the application receipt or Housing Authority of the City of San Diego hearing, whichever 
occurs first. 

 

e. Financial Considerations 

 Leverage: The City’s federal and local funds are intended to fill the gap in a project’s financial 
structure after all other available sources of funds are utilized. Such “other available funds” may 
include: private bank loans, equity from the sale of low-income housing tax credits, owner equity, 
sale of tax-exempt Multifamily Housing Revenue bonds, state and federal funding, grants and 
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donations, and other public and private sources of funds. At SDHC’s discretion, the City’s federal 
and local capital funds may be awarded in the form of a loan or grant. The Respondent must apply 
for any other eligible funding. 

 
f. Ethical Considerations: Respondents must demonstrate an absence of suspensions/debarments, 

suits/liens/judgments, and criminal or fraud evidence. 
 

D.     Proposal Evaluation and Scoring: Preliminary Phase, Project Qualities and Readiness 
After a proposal meets all of the Threshold Evaluation and Scoring requirements (Section C above), the 
proposal may earn up to 125 points based on the evaluation selection committee(s) determination of the 
project’s qualities and readiness . The evaluation and scoring criteria are shown below and in EXHIBIT B.  A 
minimum of 95 points is required for applications to advance to the final phase of evaluation and scoring as 
detailed below. Responses to the below sections must not exceed 10 total pages and use 11-point Times New 
Roman font with one-inch margins. 

 
  

MAXIMUM 
POINTS 

EVALUATION CATEGORY 

10 

Operator Experience and Capacity 

 Adequate description of target population  

 Adequate description of service provider experience with target population 

 Adequate description of service provider experience with Bridge Housing, 
Housing Navigation, and all other services to be provided 

 Adequate performance outcomes for previous Bridge Housing (or similar) and 
Housing Navigation projects assuring exits to permanent housing  

 Adequate description of administrative and managerial capacity to oversee the 
work necessary to successfully operate the proposed project 

 Adequate implementation plan with clearly stated project readiness schedule 
and start date 

 Evidence of proposer’s team to raise private capital for the proposed uses. 
Such evidence should be in the form of private debt and equity providers’ letters 
stating their willingness and ability to provide construction and term financing, 
and / or private equity to the applicant for the proposed use(s) during the 
respective fiscal years, contingent only on normal project due diligence and 
underwriting. 

25 

Project Site Description 

 Site design as it relates to proposed use, target population and surrounding 
community  

 Appropriate site location including proximity to transit and community based 
resources 

 Physical condition of site and/or existing structures for proposed use(s) 

 Site located in a Low-Poverty or Revitalization Area 
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 Adequate property management experience 

25 
 

Service Description 

 Project design as it relates to proposed target population and surrounding 
community  

 Adequate service description for housing location and navigation 

 Adequate service description for outreach and engagement 

 Adequate service description for intake and assessment 

 Adequate service description for case management 

 Adequate service description for residential services 

 Adequate service description for crisis intervention services 

 Adequate description of how the project will link people to community 
resources for ongoing services, including physical and behavioral health care 

25 

Service Delivery Method and Staffing 

 Adequate service delivery method and staffing for housing location and 
navigation 

 Adequate service delivery method and staffing for outreach and engagement 

 Adequate service delivery method and staffing for intake and assessment 

 Adequate service delivery method and staffing for case management 

 Adequate service delivery method and staffing for residential services 

 Adequate service delivery method and staffing for crisis intervention services 

 Adequate service delivery method and staffing for information and referral 
services 

 Adequate service delivery method for maintaining safety and security 

 Adequate description of on-site versus off-site services 

15 

Projected Costs 

 Estimates funding needed and identifies any potential funding sources for the 
project proposed. Clearly identifies costs/uses associated with each funding 
source  

 Provides line item cost of services including in-kind values 

 Provides estimated cost per client 

 Provides funding source associated with each line item 

 Provides justification for each line item 

 Supportive service cost is reasonable for the type of project 

15 

Partnerships 

 Clearly states which service provider is offering which services 

 Adequately explains how service provider will interact with community 
organizations including RTFH and the surrounding neighborhood 

 Adequate partnerships for type of project12  

                                                      
12  The County of San Diego (County) has available the below services, which can assist HNC clients, but will not be solely 
dedicated to HNC. 
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10 
Sustainability 

 Adequately describes sustainability for project 

Must Include 

Required Documents 

 Budget (EXHIBIT C) 

 Staff Resumes & Job Descriptions 

 Supportive Service Performance Data 

 Individual Service Plan Sample 

 Business Plan 

 Program Policies & Procedures Sample 

 Pro forma 

 Implementation Plan 

 Third-Party Site Feasibility Assessment (if applicable) 

 Documentation of funding match 

Not Scored 

Please include any additional information you deem essential to a proper 
evaluation of your proposal and which is not solicited in any of the preceding 
sections. Applicants are cautioned this does not constitute an invitation to submit 
large amounts of extraneous material; appendices should be relevant and brief. 

 
 

E.   Proposal Evaluation and Scoring: Phase Two, Project Award Allocation Determination  
Proposals successfully evaluated by the SDHC evaluation committee(s) for the Preliminary Phase as detailed 
above shall be short-listed and advance to the final evaluation and scoring phase, “Project Award Allocation 
Determination.” In this phase, applications will be evaluated and scored with the following criteria: 

 Financial Feasibility 

 Project Plan 

 Applicant & Project Merits 
 

The above specified Final Phase evaluation scoring criteria are further detailed in the evaluation scoring form, 
used by the evaluation scoring committee attached as Exhibit B 

                                                      
 
Outreach and Engagement 

 Central region Behavioral Health outreach specialists can make warm hand-offs of clients to the HNC and can conduct 
outreach at the HNC to assist people in accessing appropriate mental health and or substance abuse services; 

 The Psychiatric Emergency Response Team (PERT) can be engaged, as needed, to facilitate a crisis assessment at the HNC; 

 The Integrated Homeless Outreach Team (IHOT) can assist in engaging people in appropriate treatment programs; and 

 IHOT eligibility workers can assist in screening and access to benefits for HNC clients. 
 

Miscellaneous and Other Services 

 Whole Person Wellness teams can provide outreach, engagement and navigation for services and housing for eligible HNC 
clients; 

 For those accessing services within the HNC who may be eligible for the Housing Support Program or Bringing Families 
Home, HNC staff can link clients directly to Health and Human Services Agency staff; and 

 County Social Workers can provide assistance in accessing community or other County services. 
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Section Three: Scope of Services 
 
A. Summary and Overview 

The HNC will assist individuals, families, and youth experiencing homelessness who meet the HUD definition 
through two primary functions:  

 Drop-In Center: The HNC will provide onsite emergency shelter, intake, assessment, triage and 
referrals for permanent housing opportunities. The operator will assist individuals experiencing 
homelessness to identify immediate housing solutions, provide crisis management, access mainstream 
benefits that are important to addressing issues impacting housing stability, and work with partnering 
agencies for permanent housing and supportive service program linkages.  

 Bridge Housing: The HNC will offer Bridge Housing utilizing the Coordinated Entry System (CES) to 
provide housing for individuals who have been matched with a housing subsidy and are waiting for a 
permanent housing placement. 

 

B. Project Requirements 
The HNC shall offer a safe place for persons experiencing homelessness who have been matched with a 
housing subsidy and are waiting for permanent housing through CES to receive Bridge Housing and for 
persons experiencing homelessness to receive the supportive services they need to secure permanent housing 
through the Drop-In Center. Respondents to this RFP should specify programs and services for homeless 
individuals that, based on evidence, successfully promote the principles of Housing First and contribute to the 
regional goals of ensuring instances of homelessness are rare, brief, and non-recurring. All services must be 
easily accessible and evaluated for effectiveness on a regular basis. 

 
The table below outlines the minimum requirements for the two primary HNC functions. 

 

PROJECT ELEMENT DROP-IN CENTER BRIDGE HOUSING 

Hours of Operation 
T   The HNC must be open 24 hours per day, seven days per week, 

including City holidays. 

Target Population All  All homeless populations De Determined by Respondent 

Client Eligibility 

The following criteria may not be used to determine client 
eligibility for assistance: 

 Sobriety and/or commitment to be drug-free 

 Requirements to take medication if client has a mental 
illness 

 Participation in religious services or activities 

 Participation in drug treatment services (including 
NA/AA) 

 Identification 

 Payment or ability to pay 

Program Components - Appropriate 24 hour - 24 hour residential services 
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staffing, including peer 
support and street 
outreach 

- Housing First program 
with low-barriers to entry 
and operations 

- Welcome, intakes, and 
assessment  

- Accommodations for 15 
emergency shelter beds 
(e.g., inclement weather) 

- Assistance in obtaining 
safe, permanent housing 

- Access to case 
management and other 
appropriate permanent 
housing-focused 
services (e.g., Housing 
Navigation, case 
conferencing)  

- Participation in CES  
- Coordination with and 

referrals to County, 
State and Federal 
programs, as well as 
nonprofits and social 
service agencies, as 
appropriate  

- Restrooms and wash 
stations 

- Mail services 
- Telephone access and 

message services, 
including an ADA-
compliant telephone  

and staffing, including peer 
support and case 
conferencing 

- Housing First program with 
low-barriers to entry and 
operations 

- Bridge housing beds in a 
permanent site that comply 
with all permitting and 
regulatory requirements 

- Welcome, intakes, and 
participation in CES 

- At least two meals per day 
- Showers, wash station, 

restrooms, laundry, and 
belongings storage for 
clients, in an ADA-compliant 
environment  

- Mail services 
- Telephone access and 

message services, including 
an ADA-compliant 
telephone 

 
 

General Standards 

- Adequate staffing with appropriate on-going training and 24 
hour security to ensure a safe environment at the HNC site 
for clients, volunteers, and others who may come in contact 
with the HNC to include data analysis as well as service 
delivery. 

- Designated point-of-contact who is available at all times to 
address issues that may arise at the HNC and coordinate 
security issues with the San Diego Police Department. 
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- If selected, Respondent will develop appropriate policies 
and procedures for HNC operations including low-barrier 
house rules, which will be displayed on-site at all times, and 
various means for clients to provide input into the programs. 

- Data entry, analysis and reporting in the RTFH-approved 
HMIS of all HNC activities. Respondent will maintain all 
appropriate documentation. 

- The title of the program will be City of San Diego Housing 
Navigation Center. 

Property Management 

- Respondent will maintain a secure and healthful 
environment for delivery of all services. 

- Respondent will provide for furnishings, site control, prompt 
maintenance and repair, utilities, security, janitorial 
services, waste removal and disposal, regularly laundered 
linens, and other occupancy related items. 

- Respondent will provide secure entry/exit for clients and 
service providers to be monitored by staff. 

- A fire escape emergency plan. 
- A fire watch, which shall be maintained at all times. 
- A written drug and alcohol free policy for staff that is 

posted/displayed at the HNC site at all times. The written 
policy shall include and describe the disciplinary action to 
result from the illegal use, consumption, distribution, and/or 
possession of drugs and/or alcohol. 

 
 
 

C.      Project Outcomes 
Respondents are expected to provide, at minimum, HNC operations and services outlined above and assist 
clients in their move to appropriate housing. The tables below outline the minimum performance outcomes for 
the two primary HNC functions. Additionally, the Respondent and all partner organizations will be responsible 
for complying with standards for Homeless Assistance, HMIS, and CES as outlined by RTFH. 

 
All HNC activities will be documented in monthly and year-end reports in a format determined by SDHC. 

 
 
Table One: Drop-In Center 

MEASURE OUTCOME/OUTPUT 

Low-barrier to entry 100% 

HNC Drop-In Center clients have VI-SPDAT score 100% 

HNC staff provide Housing Navigation to clients in order 
of the CES prioritization list 

100% 
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HNC Drop-In Center clients connected to a Housing 
Navigator within 90 days of VI-SPDAT 

100% 

HNC Drop-In Center clients working with a Housing 
Navigator are “housing ready” within 60 days of Housing 
Navigator assignment 

100% 

Efficient and Effective Use of Resources 100% 

Data Quality 
≤ 5% data in HMIS is missing or incomplete 

Client data entered within 3 business days 

Information and demographics of HNC Drop-In Center 
clients 

Reporting Only 

VI-SPDAT distribution for HNC Drop-In Center clients 
served 

Reporting Only 

Number of HNC Drop-In Center clients in need of 
Housing Navigator 

Reporting Only 

Number of HNC Drop-In Center clients working with a 
Housing Navigator 

Reporting Only 

Number of “Housing Ready” HNC Drop-In Center clients 
in need of a CES permanent housing resource match 

Reporting Only 

Number of declined matches for HNC Drop-In Center 
clients (e.g., Housing Navigator and CES permanent 
housing resource) 

Reporting Only 

Number of HNC Drop-In Center clients placed into 
permanent housing 

Reporting Only 

Number of HNC Drop-In Center clients placed into 
permanent housing outside of VI-SPDAT 
recommendation 

Reporting Only 

Average time to permanent housing placement for HNC 
Drop-In Center clients 

Reporting Only 

Number of HNC Drop-In Center clients back-matched 
(please refer to CES Policies and Procedures) or self-
assigned to Housing Navigator or permanent housing 
resource in CES 

Reporting Only 

HNC Drop-In Center client satisfaction Reporting Only 

Critical Incident Reports Reporting Only 

HNC Drop-In Center clients linked to community support 
services 

Reporting Only 
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Table Two: Bridge Housing 

PERFORMANCE 
OUTCOME/OUTPUT 

MEASURE STANDARD 

Low Barrier to Entry 
Prioritize Entry for Persons from the 
Streets, Emergency Shelter, or 
Safe Havens 

100% 

Access to Resources/Services to 
Move into Permanent Housing and 
Stabilize 

Average Length of Stay 120 days or less 

Employment Status at Exit At least 20% employed 

Income Source at Exit 
54% income from any source other than 
employment at exit 

Housing Affordability at Exit Housing cost ≤ 50% of client income 

Recidivism Movement Percentage 

≤  15% of exited clients return to shelter 

≤ 5% of clients with permanent housing 
exits return to shelter 

Exits 
Negative ≤ 20% non-compliance 

Positive At least 65% to permanent housing 

Efficient and Effective Use of 
Resources 

Occupancy Rate At least 95% 

Spending 100% spend-down of awarded funds 

Data Quality 

Missing or Incomplete Data ≤ 5% in HMIS 

Timeliness of Data Entry 
Client data entered within 3 business 
days 

Customer Service 

HNC Bridge Housing Resident 
Satisfaction Reporting Only 

Critical Incident Reports 

Demographics HNC Bridge Housing Clients Reporting Only 
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SECTION FOUR: REQUIRED SUBMITTAL DOCUMENTS 
 

A. CONTRACTOR INFORMATION FORM 

 
Name of Firm     __________________________________________________________________ 

         Address     ___________________________________________________________________ 

 

Legal Status (i.e., Sole Proprietorship, Partnership, Corporation): 

  
 
Federal Tax I.D. Number:    
 
Contractor Authorized Signature [Individual must have binding contractual signature authority for the firm] 

Signature:   
  

Contact Name:   
  

Contact Title:   

Telephone: (          )     Fax: (          )    
        

E-mail Address:   

Contractor Point of Contact for the Commission: 

Contact Name:    

Contact Title:   

Telephone: (          )     Fax: (          )        

E-mail Address:   

Is your firm a certified HUD Section 3 Firm?: attach certification  Yes  No 
 
Is your firm a State of California or Federal Certified Disadvantaged   Yes  No 
Business Enterprise (DBE)?:  attach certification 
 
Is your firm a State of California or Federal Certified Small   Yes  No 
Business (SB)?: attach certification   
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Will your firm be utilizing, under this Agreement, any firms that have   Yes  No 
any of the above certifications? 

(if Yes, on a separate attachment please list firms along with address & contact information) 
 
Applications for Certification as a Section 3, Emerging Local, Small Local, Disadvantaged, Minority, Woman or Disabled 

Veteran Owned Business 
 
Applications for Certification as a Section 3, Emerging Local, Small Local, Disadvantaged, Minority, Woman or Disabled Veteran 
Owned Business are available to firms/businesses that desire to be certified as a Section 3, Emerging Local, Small Local, 
Disadvantaged, Minority, Woman or Disabled Veteran Owned Business for the City of San Diego and/or Commission contracting.  
Additional information is available through this office or by contacting the City of San Diego, Department of General Services or 
Caltrans.  The Commission does not discriminate on the basis of sex, race, color, creed, nationality, age, religion or handicap.  The 
Commission strongly encourages certified Section 3, Emerging Local, Small Local, Minority, Women, Disadvantaged, and Disabled 
Veteran-owned businesses to submit a proposal.  The Commission certifies Section 3 Business Concerns and Residents, but does 
not certify Emerging Local, Small Local, Disadvantaged, Minority, Woman, or Disabled Veteran Owned Business Enterprises. The 

Commission does recognize current City of San Diego, California Department of Transportation (Caltrans), Dept. of General 
Services (DGS), CA Public Utilities Commission, City of Los Angeles and SD Regional Minority Supplier Diversity Council 
certifications. 
 

 Certification of Emerging Local, Small Local, Disadvantaged, Minority, Woman or Disabled Veteran Owned Business Enterprises is 
provided by the following agencies:  

 
CITY OF SAN DIEGO 

SLBE Program Certification 
202 C Street, Mail Station 9A 
San Diego, CA  92101 
P: (619) 236-6297 

 
CALIFORNIA DEPARTMENT OF TRANSPORTATION 

District 11 Small Business Outreach 
4050 Taylor Street, MS 253 
San Diego, CA 92110 
P: (619) 688-3151 
http://www.dot.ca.gov/hq/bep/business_forms.htm 
(619) 220-7379 

    
 
 

 

 

 

 

 

 

 

 

  

DEPATMENT OF GENERAL SERVICES 
Office of Small Business & DVBE Services 707 
3rd Street, 1st Floor  
Room 1-400, MS 210 
West Sacramento, CA  95605 
http://www.dgs.ca.gov/pd/Programs/OSDS.aspx  
P: (916) 375-4940 
F: (916) 375-4950 
 
 

http://www.dot.ca.gov/hq/bep/business_forms.htm
http://www.dgs.ca.gov/pd/Programs/OSDS.aspx
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B. Proposers Statement 
 

The undersigned proposer hereby states that by completing and submitting this Form and all other documents within this proposal submittal, 
he/she is verifying that all information provided herein is, to the best of his/her knowledge, true and accurate, and that if the COMMISSION 
discovers that any information entered herein to be false, that shall entitle the COMMISSION to not consider or make award or to cancel any 
award with the undersigned party.  Further, by completing and submitting the proposal submittal, and by entering and submitting the proposal 
submittal, and by entering and submitting the costs where provided on the Proposal Pricing Sheet, the undersigned proposer is hereby agreeing 
to abide by all terms and conditions pertaining to this RFP as issued by the COMMISSION.  Pursuant to all RFP Documents, this Form of Proposal 
and all required submittal items, and pursuant to all completed documents submitted, including these forms and all attachments, the undersigned 
proposes to supply the COMMISSION with the services described herein for the fee(s) entered within the area(s) provided within this RFP. 
 

__________________________    _________             
Signature      Date    
 
 
__________________________ 
Printed Name 
 
 
 
__________________________ 
Company 
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C. Proposal Certification Form 

 
PROPOSAL FOR: Housing Navigation Center  

RFP NO. HHI-18-06 
 
To: SAN DIEGO HOUSING COMMISSION (“Commission”) 
 1122 Broadway, Suite 300 
 San Diego, CA  92101 
 
Commission Members: 
 

1. The undersigned, having made myself familiar with the local conditions affecting the cost of the work, the services to be 
performed for the Commission and with the Specifications (including the Request for Proposals, Instructions to Offerors, 
the Submittals Requirements, this Proposal, the form of Non-Collusive Affidavit, the form of Contract, the Specifications 
and Addenda, if any thereto, as prepared by the Commission staff), proposes to furnish such services, as requested, at a 
negotiated rate not to exceed the base price of the contract as indicated in the attached Proposal Pricing Sheet(s) plus the 
increase in the Consumer Price Index for All Urban Consumers (CPI-U All City Average / All Items Unadjusted 12 Month 
Index) for the time period covered by this contract. 

 
The undersigned, as proposer, agrees that: 
 

2. In submitting this proposal, it is understood that the Commission reserves the right to reject any and all proposals.  If written 
notice of the acceptance of this proposal is mailed, telegraphed or delivered to proposer within sixty (60) days after the 
opening thereof, proposer agrees to execute and deliver a contract in the prescribed form and furnish any required 
performance and payment bonds within ten (10) days after the contract is presented to proposer for signature. 

 
3. Attached hereto is an affidavit in proof that proposer has not entered into any collusion with any person in respect to this 

proposal or any other proposal or the submission of proposals for this contract. 
 

4. Certification of Nonsegregated facilities:  By signing this proposal, proposer certifies that segregated facilities are not and 
will not be maintained or provided for employees of proposer at any establishments owned by proposer, and proposer does 
not and will not permit employees to perform their services at any location, under the control of proposer, where segregated 
facilities are maintained.  Proposer agrees that a breach of this certification is a violation of the Equal Opportunity clause in 
this contract.  As used in this certification, the term “segregated facilities” means any waiting room, work areas, rest rooms 
and other storage or dressing areas, parking lots, drinking fountains, recreation or entertainment areas, transportation, 
housing facilities, provided for employees, which are segregated on the basis of race, color, religion, or national origin, 
because of habit, local custom, or otherwise.   
 

5. Proposer further agrees that (except where identical certifications from proposed subcontractors for specific time periods 
has been obtained) proposer will obtain identical certifications from proposed subcontractors prior to the award of 
subcontracts exceeding $10,000, which are not exempt from the provision of the Equal Opportunity clause; that such 
certifications will be retained in proposer’s files; and that a notice will be forwarded to proposed subcontractors as provided 
in the instruction to offerors. 
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6. Addenda:  All addenda, bulletins, letters, etc., bound with specifications or issued during the proposal period, are included 
in the Contract documents, and shall be considered in the amount of proposal.  The receipt of such addenda, if any, is 
acknowledged hereinafter (fill in below): 

 
Acknowledgement of receipt and review of all issued addenda:   YES    NO    
 

7. Designation of Subcontractors.  In compliance with the Subletting and Subcontracting Fair Practices Act (Chapter 2, Section 
4100 et seq, Division 5, Title 1 of the Government Code of the State of California) and any amendments thereof, each 
proposer sets forth below: (a) the name and location of place of business of each subcontractor who will perform work or 
labor or render service to the proposer in construction, improvement, repair or maintenance to be performed under this 
contract or a subcontractor licensed by the State of California who, under subcontract to the proposer, fabricates and installs 
a portion of the work, improvement, repair or maintenance in an amount in excess of one-half of one percent of the 
proposer’s total proposal and (b) the portion of the work which will be done by each subcontractor under this act.  The 
proposer shall list only one subcontractor for each such portion as is defined by the proposer in this proposal. 

 
If a proposer fails to specify a subcontractor or if a proposer specifies more than one subcontractor for the same portion of 
work to be performed under the contract in excess of one-half of one percent of the total proposal, proposer shall be deemed 
to have agreed that proposer is fully qualified to perform and shall perform that portion him/herself. 
 
No proposer whose proposal is accepted shall (a) substitute any subcontractor, (b) permit any subcontract to be voluntarily 
assigned or transferred or allow it to be performed by anyone other than the original subcontractor listed in the original 
proposal, or (c) sublet or subcontract any portion of the work in excess of the one-half of one percent of the proposer’s total 
proposal as to which the original proposal did not designate a subcontractor, except as authorized by the Commission. 

 
Subletting or subcontracting of any portion of the work in excess of one-half of one percent of the proposer’s total proposal as to 
which no subcontractor was designated in the original proposal shall only be permitted in cases of public record of the authority 
awarding this contract setting forth the facts constituting the emergency or necessity. 
 
Designation of Subcontractors form follows: 

 
NOTE:  The penalty for making false statements in offers is prescribed in 18 U.S.C. 10001. 
 
Date:_________________, 20     
           
Printed Name of Proposer (Contractor):_____________________________________________________ 
 
By:       Title:          
                                Signature           
   

       
Contractor’s License Number (if applicable)                                        

Official Address: 
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Telephone Number:            Fax Number:                            
 
Email:          
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D. STATEMENT OF OFFER’S QUALIFICATIONS 
 

All questions must be answered.  All information must be clear and complete.  Attach additional pages if needed. 
 

1. Name of offeror                                                                                              
 

2. Names and titles of principals                                                                  
 
                                                                                               
 
                                                                                                
 

3. Names of authorized signatories                                                         
 
                                                                                                            
 

4. Permanent main office address                                                                          
 
                                                                                                        
  
 Telephone No.            E-mail Address:    

        
 

5. When organized                                                                                             
 
6. Where incorporated                                                                                  

 
7. Check if your firm has been certified as a Section 3 Business Concern           , Emerging Local Business Enterprise           , 

Small Local Business Enterprise           , Minority Business Enterprise           , Disadvantaged Business Enterprise _____, 
Women Business Enterprise           , Disabled Veteran Business Enterprise           , or Small Business Enterprise          . 

 
 
Certifying Agency:                                     
 
Date Certification Issued: 

 

 

 
Date Certification Expires: 

 

 
Certification Number: 

 

 
8. Number of years engaged in business under your present name?     
  
9. List at least three private or public firms that you have supplied/provided with similar services to that in this solicitation.  Include 

a contact name and telephone number. 
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10. Have you ever defaulted on a contract?       Yes        No 
 
 If yes, what was the name of the contract?                                               
 
 What was the reason for default?                                                                        
 

11. Have you refused to sign a contract after award of the proposal?     Yes        No 
 
 If yes, what was the name of the contract?                                                                
                                      
 What was the reason for refusal?                                                                       
 

12. The undersigned hereby authorizes and requests any person, firm or corporation to furnish any information requested by the 
COMMISSION, verifying the declarations included in this Statement of Proposer's Qualifications. 

 
 
 

(Name of Offeror) 
 
By: 

(Signature of Offeror’s Representative) 
 
Title: 

 
Date: 
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E. NON-COLLUSIVE AFFIDAVIT 
 

 
State of 

 

 
County of 

 

 
                                                 being first duly sworn, deposes and says: 
 
 
That he/she/it is                                                             , the party making the foregoing proposal or bid, that such proposal or bid is genuine 
and not collusive or sham; that said proposer has not colluded, conspired, connived or agreed, directly or indirectly, with any proposer or 
person, to put in a sham proposal or to refrain from proposing, and has not in any manner, directly or indirectly, sought by agreement or 
collusion, or communication or conference, with any person, to fix the proposal price of affiant or of any other proposer, or to fix any 
overhead, profit or cost element of said proposal price, or of that of any other proposer, or to secure any advantage against the Housing 
Authority of the City of San Diego or any person interested in the proposed contract; and that all statements in said proposal or bid are 
true. 
 

 
 
 

(Individual) 
 
 
 

(Partner) 
 
 
 

(Officer of Corporation) 
  
 
Subscribed and sworn to before me  
 
this                  day of                        , 20  
 
   
 
My commission expires                                                     
        (NOTARY PUBLIC) 
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F. SECTION 3 REQUIREMENTS 
 

1. If there is a need to award contracts, Proposer and its first-tier subcontractors, whose subcontract amounts are to exceed 
$100,000, must make documented efforts to outreach to and award contracts to Section 3 Business Concerns.   A “non-
responsive” determination shall be made due to a lack of documented outreach to Section 3 Business Concerns 
by the Proposer. 

2. Proposer and its first-tier subcontractors (over $100K) are to complete the attached Section 3 and Equal Opportunity 
Contracting Project Utilization Plan contained herein.  Proposer is to submit all Utilization Plans with its proposal.  A “non-
responsive” determination may be made due to non-submittal.  

 
For additional information, a registry of certified Section 3 Business Concerns or instructions for completing forms, contact the 
Section 3/EOC Unit at section3@sdhc.org    or go http://www.sdhc.org/Business-Opportunities/Section3  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

mailto:section3@sdhc.org
http://www.sdhc.org/Business-Opportunities/Section3
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G. CERTIFICATIONS AND REPRESENTATIONS OF OFFER 
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H. CERTIFICATE OF COMPLIANCE 
 

EQUAL EMPLOYMENT OPPORTUNITY PROGRAM FOR 

CONTRACTORS DOING BUSINESS WITH THE SAN DIEGO 

HOUSING COMMISSION 
 

 
 

The City of San Diego, the San Diego Housing Commission and Housing Authority of the City of San Diego are 

committed to an Equal Opportunity Program pursuant to applicable Federal and State laws and regulations, which 

provides Equal Opportunity in all activities of the State and its agencies, including the employment of individuals 

and firms which contract with the San Diego Housing Commission. 

 
CERTIFICATE OF COMPLIANCE 

 
_______________________________________________ 

(Name of Firm) 
 

As an authorized official for the above named firm, I hereby certify by the signature affixed to this document that said 

firm will comply with Executive Order 11246, Title VII of the Civil Rights Act of 1964, as amended, the California 

Fair Employment Practices Act and any other applicable Federal and State laws and regulations hereinafter enacted. 

 
Further, I am submitting a current Report of San Diego County Workforce and if requested, an acceptable Equal 
Employment Opportunity Plan which addresses the corrective actions that will be taken by this firm to eliminate any 

discriminatory outreach or hiring practices, if they exist, and to introduce outreach and hiring practices to maximize 
employment opportunities for all qualified individuals. 

 
 
 
______________________________                                            _________________________ 

Name of Authorized Official                                                                    Title 
 
 
 
_______________________________                                          ___________________________ 

Signature of Authorized Official                                                               Date 
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I. WORK FORCE REPORT 
 

 



San Diego Housing Commission Request For Proposals: Housing Navigation Center          

(RFP # HHI-18-06) 

 

Page 46 of 128 

 

 
 



San Diego Housing Commission Request For Proposals: Housing Navigation Center          

(RFP # HHI-18-06) 

 

Page 47 of 128 

 

 

J. CONSENT TO PUBLIC DISCLOSURE 
 

By providing the "Personal Information," (if any) as defined in Section 1798.3(a) of the Civil Code of the State of California (to 
the extent that it is applicable, if at all), requested herein and by seeking a loan from; a grant from; a contract with; the sale of 
real estate to; the right to develop from; and/or any and all other entitlements from the SAN DIEGO HOUSING COMMISSION 
("COMMISSION"), the HOUSING AUTHORITY OF THE CITY OF SAN DIEGO ("AUTHORITY") and/or the CITY OF SAN 
DIEGO ("CITY"), the CONTRACTOR consents to the disclosure of any and all "Personal Information" and of any and all other 
information contained in this Public Disclosure Statement.  CONTRACTOR specifically, knowingly and intentionally waives 
any and all privileges and rights that may exist under State and/or Federal law relating to the public disclosure of the 
information contained herein.  With respect to "Personal Information," if any, contained herein, the CONTRACTOR, by 
executing this disclosure statement and providing the information requested, consents to its disclosure pursuant to the 
provisions of the Information Practices Act of 1977, Civil Code Section 1798.24(b).  CONTRACTOR is aware that a disclosure 
of information contained herein will be made at a public meeting or meetings of the COMMISSION, the AUTHORITY and/or 
the CITY at such times as the meetings may be scheduled.  CONTRACTOR hereby consents to the disclosure of said 
"Personal Information," if any, more than thirty (30) days from the date of this statement at the duly scheduled meeting(s) of 
the COMMISSION, the AUTHORITY and/or the CITY.  CONTRACTOR acknowledges that public disclosure of the information 
contained herein may be made pursuant to the provisions of Civil Code Section 1798.24(d). 
 
CONTRACTOR represents and warrants to the COMMISSION, the AUTHORITY and the CITY that by providing the 
information requested herein and waiving any and all privileges under the Evidence Code of the State of California, State and 
Federal law, (to the extent of this disclosure that the information being submitted herein), the information constitutes a "Public 
Record: subject to disclosure to members of the public in accordance with the provisions of California Government Section 
6250 et seq.” 
 
CONTRACTOR specifically waives, by the production of the information disclosed herein, any and all rights that 
CONTRACTOR may have with respect to the information under the provisions of Government Code Section 6254 including 
its applicable subparagraphs, to the extent of the disclosure herein, as well as all rights of privacy, if any, under the State and 
Federal law. 
 
Executed this             day of                                     , 20        , at San Diego, California 
 
CONTRACTOR 
 
By:         
  
Title:         
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CERTIFICATION 
 
 
The CONTRACTOR                                                                       , hereby certifies that this Contractor's Statement for Public 

Disclosure and the attached information/evidence of the CONTRACTOR'S qualifications are true and correct to the best of  

CONTRACTOR'S knowledge and belief. 

 
 
 
              
    By:         
 
 
              
    Title         
 
 
              
    Dated:          
 
 
 
 
ATTEST: 
 
Subscribed and sworn to before me this           day of                                     , 20     
 
 
 
               
        Signature of Notary 
 
 
  My Commission Expires:           
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K. DEBARMENT STATEMENT 
 

 

STATEMENT AND CERTIFICATION  
REGARDING DEBARMENT 

 
CERTIFICATION REGARDING DEBARMENT, SUSPENSION, PROPOSED DEBARMENT, AND OTHER RESPONSIBILITY 
MATTERS (DEC 2001) 
 

a) The Offeror certifies, to the best of its knowledge and belief, that— 
 

1. The Offeror and/or any of its Principals— 
 

(A) Are  are not  presently debarred, suspended, proposed for debarment, or declared ineligible for the 
award of contracts by any Federal agency; 

 
(B)  Have  have not , within a three-year period preceding this offer, been convicted of or had a civil judgment 

rendered against them for: COMMISSION of fraud or a criminal offense in connection with obtaining, 
attempting to obtain, or performing a public (Federal, state, or local) contract or subcontract; violation of 
Federal or state antitrust statutes relating to the submission of offers; or COMMISSION of embezzlement, 
theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion, or receiving 
stolen property; and 

 
(C)  Are  are not presently indicted for, or otherwise criminally or civilly charged by a governmental entity 

with, COMMISSION of any of the offenses enumerated in paragraph (a)(1)(i)(B) of this provision. 
 

(ii)  The Offeror has  has not , within a three-year period preceding this offer, had one or more contracts 
terminated for default by any Federal agency. 

 
  2.   “Principals,” for the purposes of this certification, means officers; directors; owners;  

partners; and, persons having primary management or supervisory responsibilities within a business entity (e.g., 
general manager; plant manager; head of a subsidiary, division, or business segment, and similar positions).  

 
This Certification Concerns a Matter Within the Jurisdiction of an agency of the 
United States and the Making of a False, Fictitious, or Fraudulent Certification 
May Render the Maker Subject to Prosecution Under Section 1001, Title 18, 
United States Code. 
 

b) The Offeror shall provide immediate written notice to the Contracting Officer if, at any time prior to contract award, the 
Offeror learns that its certification was erroneous when submitted or has become erroneous by reason of changed 
circumstances. 

c) A certification that any of the items in paragraph (a) of this provision exists will not necessarily  
result in withholding of an award under this solicitation. However, the certification will be considered in connection with a 
determination of the Offeror's responsibility. Failure of the Offeror to furnish a certification or provide such additional 
information as requested by the Contracting Officer may render the Offeror non-responsible. 
 

d) Nothing contained in the foregoing shall be construed to require establishment of a system of  
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records in order to render, in good faith, the certification required by paragraph (a) of this provision. The knowledge and 
information of an Offeror is not required to exceed that which is normally possessed by a prudent person in the ordinary 
course of business Dealings. 

 
 
e) The certification in paragraph (a) of this provision is a material representation of fact upon which reliance was placed 

when making award. If it is later determined that the Offeror knowingly rendered an erroneous certification, in addition  
to other remedies available to the COMMISSION, the Contracting Officer may terminate the contract resulting from this 
solicitation for default.  

 
Contractor’s Authorized Representative: 
 
 
 
 
 

Name (printed) 
 
 
 

Title 
 
 
 

Date 
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L. PREVAILING WAGE REQUIREMENTS 
 

This project is utilizing Federal funding. The contractor will be responsible for paying the appropriate federal 

wage rate for each trade/craft. 

Contractors are required to verify each trade with the Davis Bacon Wage Determination in effect at the contract 

execution date at www.wdol.gov. 

All rates applied must be for San Diego County. The following wage determination applies: 
 

Davis Bacon Prevailing Wage Determination: MOD 16 date 9/8/2017. 
 

The General Contractor at the time of an executed contract with San Diego Housing Commission must abide by 

the provisions located in “General Conditions” of the contract. In addition, the provisions will be in effect for all 

sub/tier contractors and vendors, and the MOD in effect at the time of the execution of the contract for construction 

or rehabilitation of facilities being proposed. 

Items listed below will be required for all contractors at the time of award until project completion. 
 

 Labor Compliance training and forms are due prior to start date 

 Apprentices are required if an apprentice-able trade 

 No special workweek schedule are allowed (ex. 4/10) 

 Certified payroll form A-1-131 and/or Prism will be utilized for submission of certified payroll records 

The following Labor Compliance documents are required prior to work commencing onsite. Each 

document must be an original and signed in “blue” ink. 
 

 Authorized Signatory 

 Authorization for Payroll Deduction (if applicable) 

 List of Trades and/or Crafts 

 Fringe Benefit Statement 

 Public Works Contract Award Information (DAS140) 

 Agreement to Train Apprentice (if applicable) 

 Request for Dispatch of Apprentice 

 Training Fund Contribution Form (CAC2) 

 Notarized Affidavit of Compliance 

The award of this public work project requires all workers employed onsite be paid not less than the specified 

prevailing wage rates. Each contractor, sub or tier subcontractor shall submit 1 original and 1 copy certified 

payroll report to the San Diego Housing Commission on a weekly basis. Each record should be complete, 

accurate and signed with a wet signature (preferably in blue ink). 

In an effort to streamline certified payroll records, Prism software maybe utilized in the future, and additional 

training will be provided. 

http://www.wdol.gov/
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Contractor hereby certifies, by the signature affixed to this document, that Contractor will comply with all Federal 

prevailing wage requirements applicable to this Agreement and any issued project Job Order, Task Order or Purchase 

Order. Contractor also certifies that it will sign and provide necessary forms including, but not limited to, Labor 

Compliance documents and payroll records, as required by the Commission for compliance with Federal prevailing 

wage laws, as shall hereafter be submitted to the Contractor by the Commission. 

 

 
CONTRACTOR: 

 

By:    

Title:   

Date:      
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SECTION FIVE: GENERAL CONDITIONS 
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SECTION SIX: SPECIAL CONDITIONS 
 

SPECIAL CONDITIONS 

The provisions of the Special Conditions listed below are additional requirements and/or modifications of the General Conditions.  The 
Special Conditions shall prevail in an event of a conflict between the General Conditions and the Special Conditions. The subsequent 
clauses correlate to those in the General Conditions. 
 

 

CLAUSE 1. Definitions. 
“Architect”, defined in Paragraph 1(a) is modified to mean the same as “Contracting Officer” or designee, as defined in 
Paragraph 1(c). Where the term “Architect” is indicated in the text of the General Conditions, modify the term to 
“Contracting Officer.” 

 

 

CLAUSE 6.a. Construction Progress Schedule 
At the time of the Pre-construction Conference meeting, Contractor shall submit a draft copy of the Construction Progress 
Schedule (CPS) to the Contracting Officer. The CPS shall be in the Critical Path Method format. The schedule will 
incorporate start and finish dates and contract tasks as stated in Section VII of the Technical Specifications of this 
solicitation. Furthermore, the CPS shall reflect percentages completed, progress bars, milestones, and any phasing 
required for performance of work under this contract. The Critical Path shall be tracked against a baseline. The critical 
path is to be updated on a monthly basis as work progresses or whenever a deviation or modification in the Technical 
Specifications occur. 

 

 

CLAUSE 9. Specifications and Drawings for Construction, Paragraph 9 
Specifications and Drawings, Paragraph 9 is amended to state: 
“In case of difference between drawings and specifications, the more stringent shall apply.” 

 

CLAUSE 12. Permits and Codes, Ordinances and Codes 
1. Construction and materials shall conform with applicable requirements of the documents listed in the Technical 

Specifications as amended to date as though they were an integral part of this specification. 
 

2. All work and materials shall be in full accordance with the latest rules and regulations of the California IAC; the 
safety orders of the Division of Industrial Safety; the National Electric Code; the Uniform Building Code, latest 
edition; the Federal Water Pollution Act (also referred to as the Clean Water Act (CWA)); regulations under the 
National Pollutant Discharge Elimination System (NPDES); the permit requirements published by U.S.  
Environmental Agency (USEPA) and other applicable federal and state laws or regulations. Nothing in these  plans 
or specifications is to be construed to permit work not conforming to these codes. 

 

1. In any case of conflict between any of the documents mentioned above and the specifications and drawings, the highest 
requirements shall govern. No extras shall be allowed for any changes to make the work conform with the 
regulations of the above mentioned documents; they shall be considered as completely included in the contract 
price 
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CLAUSE 13. Health, Safety, and Accident Prevention, Safety 
In accordance with generally accepted construction practices, the Contractor will be solely and completely responsible for 
conditions of the job site, including safety of all persons and property during performance of the work. This requirement will 
apply continuously and not be limited to normal work hours. 

 

CLAUSE 20. Inspection and Acceptance of Construction, Permits and Inspections 
The contractor shall secure and pay for all permits, inspection fees and licenses as necessary and or required for the 
proper execution and completion of the work. The San Diego Housing Commission is not a self-inspecting agency. 

 

CLAUSE 23. Warranty of Construction 
Nothing contained in paragraph 23 of the General Conditions of this contract or any of the Special Conditions or any other 
paragraph of this contract, shall limit the right of the San Diego Housing Commission to file a suit and/or commence an 
arbitration within any applicable statute of limitation period, against the Contractor for the Contractor’s failure to perform to 
the contract requirements or for any defects in any construction, equipment, material, workmanship or design furnished 
pursuant to the contract, including without limitation patent defects, latent defects, mistakes, negligence or fraud. Nor shall 
this warranty limit the right of the San Diego Housing Commission to file a lawsuit with any applicable statute of limitations, 
including, without limitation, California Code of Civil Procedure Sections 338, 337, 337.1, 337.15 and any and all other 
applicable statutes of limitations concerning the indemnity provisions of Article 3 of the Contract and/or for breach of this 
contract and/or for negligence of the Contractor and/or subcontractors. Further, nothing contained herein shall preclude the 
San Diego Housing Commission from instituting litigation against the Contractor after the expiration of the Error! Reference 
source not found. warranty, measured from the date of the final acceptance of work, for damages, including, but not limited 
to, the cost of repairing and/or replacing any defects in equipment, material, workmanship and/or failure to conform with 
contract requirements, provided that the lawsuit and/or demand for arbitration is instituted and/or made within the applicable 
statutes of limitation. 

 
It is expressly declared to be the intent of Section 23 of the General Conditions to limit the Contractor’s duty to personally 
correct work to the Error! Reference source not found. period of time, but not to limit the right of the San Diego Housing 
Commission to institute limitation and/or demand litigation and/or arbitration after said Error! Reference source not found. 
period to collect damages, including the cost and repair of defective construction, work, material, workmanship, equipment 
and design and/or failure to conform to the contract requirements by the Contractor and for any and all damages flowing 
out of or arising from said failure. Any ambiguity in this contract shall be construed in favor of allowing the San Diego Housing 
Commission to collect damages from the Contractor, to correct, replace and repair defects in construction, design, 
workmanship, material, equipment and/or failures to conform to contract requirements and to provide safe, decent, sanitary 
and defect-free housing to the members of the public. 

 

Contractor acknowledges and agrees, that in the event that an “Emergency” or Emergencies”, as hereinafter defined, 
are discovered and/or occur during times that the Contractor cannot immediately (defined as within one (1) hour of oral 
notification from the Commission) respond and take such corrective actions as are necessary to abate the cause of the 
emergency and/or repair the damage caused by the emergency, the Commission shall be entitled to and may, at the 
sole cost and expense of the Contractor, take such actions as are necessary, in the opinion of the Commission, to abate 
the emergency and to repair any and all damages caused by the emergency. Contractor shall, within five (5) days of the 
receipt of invoice(s) from the Commission reimburse the Commission and/or pay such invoice(s), as the Commission 
shall direct. Failure of the Contractor to so reimburse the Commission and/or pay the invoice(s) within the required time 
period, may, at the option of the Commission be deemed a material default under the terms of the Agreement 
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CLAUSE 25. Contract Period 
The work shall commence at the time stipulated in the Notice to Proceed to the contractor and shall be fully completed  within 
30 calendar days. 

 

CLAUSE 27. Payments 
Before final payment upon this Contract is authorized and/or paid, the following requirements of contract documents shall have 
been fulfilled: 

 

1. Satisfactory completion of all construction work and acceptance by the Commission and HUD. 

 

2. Submission, by contractor to the Commission, of all required written guarantees. 

 

3. The submission, by the Contractor to the Commission, of an affidavit, sworn to before a Notary Public, stating that all 
workmen and persons employed, all firms supplying the materials, and all subcontractors upon the project  have been 
paid in full, and that there are no bills outstanding against the project for either labor or materials, except certain items, if 
any, to be set forth in such affidavit covering disputed claims, or items in connection with Notices to Withhold have been 
filed under the provisions of the Statutes of the State of California. 

 
4. 27.(f) Except as otherwise provided in State law, the PHA shall retain five (5) percent of the amount of progress payments 

until completion and acceptance of all work under the contract. 
 

5. All requests for progress payments and final payment shall be prepared and submitted to the SDHC in  accordance with 
the General Conditions and other related Sections of the Contract Documents and shall utilize the forms and formats as 
identified and provided by the SDHC. The required forms for submittal of payment requests will include; but not be limited 
to: 

 

a. Form HUD 51000 – Schedule of Amounts for Contract Payments. 
b. Form HUD 51001 – Periodic Estimate for Partial Payment 
c. Form HUD 51002 – Schedule of Change Orders 

Along with each request for Progress payments and required estimates, the Genral Contractor shall furnish the Certification 
of Payments to Subcontractors form as required in the General Conditions, Section VI, Clause 27 (e). 

 

Progress Payments shall be submitted electronically to the assigned Construction Manager for review and comment. 
Progressh payment forms shall reference the project’s approved Purchase Order number and all other pertinent contract 
related information. 

 

Contractor shall familiarize him/herself with the required forms and procedures and submit requests in a complete and 
timely manner. The SDHC will not make Progress Payments of final payment without complete and property executed 
paperwork. 
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CLAUSE 33. Liquidated Damages 
As actual damages for any delay in completion are impossible to determine, the Contractor and his sureties shall be liable 
for and shall pay to the San Diego Housing Commission monies in accordance with the Technical Specifications of the 
Technical Specifications as fixed, agreed and liquidated damages for each calendar day of delay until the work is completed 
and accepted by the San Diego Housing Commission. 

 

 

 

CLAUSE 36. Insurance, Insurance, Paragraph 36, (a) (2) is amended to state: 
 

“Commercial General Liability with a combined single limit for bodily injury and property damage limits of  not less 
than $5,000,000.00 per occurrence...” 

 

Insurance, Paragraph 36 (c) has the following addition: 
 

“The Contractor and sub-contractor shall add as additional insured the City of San Diego, the Housing Authority 
of the City of San Diego, the San Diego Housing Commission, all Commissioners, officers and employees 
of each public agency.” 

 

Insurance, Paragraph 36, (a) (1) is amended to state: 
 

“Workers’ Compensation, in accordance with state or Territorial Workers’ Compensation laws...” 

The Workers’ Compensation policy shall be endorsed with a waiver of subrogation in favor of the entity for all 

work performed by the contractor, its employees, agents and subcontractors. 

 
Certificate Holder for Contractor and Sub-contractor shall read: City  of San Diego, the Housing Authority  of the 
City of San Diego and the San Diego Housing Commission, 1122 Broadway, Ste. 300, San Diego, CA 92101. 
 

All Additional Insured are to be included on all Endorsement forms for the insurance types listed above. (Only 

Forms CG 20 10 11 85 or CG 20 10 10 01 and CG 20 37 10 01 will be accepted). 

 

Insurance is to be placed with insurers with a current A.M. Best’s rating of no less than A:VIII unless otherwise 

acceptable to the Commission. 
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CLAUSE 37. Subcontracts, Section 37 of the General Conditions is hereby deleted and the following is 
substituted in its place and instead: 

 
a) Definitions. As used in this contract – 

1. “Subcontract” means any contract, purchase order, or other purchase agreement, including modifications 

and change orders to the foregoing, entered into by a subcontractor to furnish supplies, materials, equipment, 

and services for the performance of the prime contractor a subcontract. 

 
2. “Subcontractor” means any firm that furnishes supplies, materials, equipment, or services to or for the 

Contractor or another subcontractor. Subcontractor for this purpose is defined in Government Code Section 

4113, which provides in pertinent part “subcontractor” shall mean a contractor, within the meaning of the 

provisions of Chapter 9 (commencing with Section 7000) of Division 3 of the Business and Professions Code 

of the State of California, who contracts directly with the Contractor. 

 
b) The Contractor shall not enter into any subcontract with any subcontractor who has been temporarily denied 

participation in a HUD program or who has been suspended or debarred from participating in contracting programs 

by any agency of the United States Government or of the state in which the work under this contract is to be performed. 

 
c) The Contractor shall be as fully responsible for the acts or omissions of its subcontractors, and of persons either 

directly or indirectly employed by them as for the acts or omissions of persons directly employed by the Contractor. 

 
d) The Contractor shall insert appropriate clauses in all subcontracts to bind subcontractors to the terms and conditions 

of this contract insofar as they are applicable to the work of subcontractors. 

 
e) Nothing contained in this contract shall create any contractual relationship between any subcontractor  and the PHA 

or between the subcontractor and HUD. 
 

 

 

CLAUSE 46.a.1. Labor Standards and Related Acts, Minimum Wages 
The Contractor shall be responsible to pay STATE PREVAILING WAGES per the determination contained within this document. 
To the extent that this provision conflicts with the provisions of the General Conditions and the Special Conditions, this provision 
shall prevail. 
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Additional Special Conditions: 

1) ADDENDA 
Any addenda issued during the time of bidding shall form a part of the instructions to bidders or specifications; shall be reflected 
in the Contractor’s proposal; and shall be a part of the Contract. 

 

2) COLOR SELECTION 
Where color selection is required, unless otherwise specified, selection shall be made by the Commission from manufacturer’s 
standard colors and finishes, samples of which shall be submitted by the Contractor for approval. No material requiring color 
selection shall be delivered to the job site prior to the receipt by the contractor of approved colors, and all material shall conform 
to the required color(s). 

 

3) COMMUNICATIONS 
All notices, demands, requests, instructions, approvals, proposals, and claims must be in writing. Any notice to or demand upon 
the contractor shall be deemed sufficiently given if delivered at the office of the Contractor as stated on the signature page of the 
Contract (or at such other office as the Contractor may from time to time designate in writing and deliver to the SDHC, or deposit 
in the United States mail in a sealed, postage-prepaid envelope or deliver with charges prepaid to any telegraph office for  
transmission, in each case, addressed to such offices). 

 
All papers to be delivered to the SDHC shall, unless otherwise specified in writing to the Contractor, be delivered to the SDHC, 
1122 Broadway, Ste. 300, San Diego, CA 92101, and any notice to or demand upon the SDHC shall be sufficiently given if so 
delivered, or deposited in the United States mail in a sealed postage-paid envelope, or delivered with charges prepaid to any 
telegraph company for transmission to said SDHC at such address or to such other representatives of the SDHC or to such other 
address as the SDHC may subsequently specify in writing to the Contractor for such purpose. 

Any such notice shall be deemed to have been given as of the time of actual delivery; or in the case of mailing, when 
the same should have been received in due course of post in the case of telegrams, as the time of actual receipt, as 
the case may be. 

 

 
4) CONTRACTOR’S LICENSE 

The Contractor and subcontractors shall be licensed for the type of work to be performed as prescribed by the State Contractor’s 
Licensing Board and shall maintain a valid license for the term of the agreement. It shall be the responsibility of the Contractor to 
determine the type of license required for the specific work performed. The Contractor and subcontractors shall have current City 
Business Licenses. 

 

The Commission will make available to the Contractor, with reasonable promptness, such further detail explanations, instruction, 
and drawings as may be necessary for the proper execution of the work. In giving such additional instruction, the Commission 
shall have the authority to make minor changes in the drawings and specifications. 

 

5) CONSTRUCTION PROGRESS DOCUMENTATION 

Contractor shall provide the following Construction Progress Documentation: 
 

a. Daily Construction Progress Reports: 
The General Contractor shall provide copies of the Daily Construction Progress Reports to the project’s Construction 
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Manager and the Labor Compliance Manager on a weekly basis but no later than 10:00 a.m. on the Monday following 
the week being reported. These report shall be inclusive of all productions and quantities of materials delivered/installed, 
portions of work completed to date and general summaries of daily executed tasks. 

 

b. Work Force Log In/Log Out Reports: 
The General Contractor shall provide these logs to the Construction Manager and the Labor Compliance Manager on 
a weekly basis; but no later than 10:00 a.m. the Monday following the week being reported (General Contractor may 
provide the information on the Daily Construction Progress Report).This report shall be inclusive of all employees, 
subcontractors, material delivery personnel, architects/engineers, owner’s representatives, inspectors or any other 
project related personel at the site. 

 

c. Tailgate Safety Meeting Reports: 
The General Contractor shall provide these meeting reports to the Construction Manager on a weekly basis; but no later 
than 10:00 a.m. the Monday following the week being reported. The General Contractor shall conduct on-site safety 
meetings on a weekly basis. All personnel that will be working at the project site shall be required to be present at the 
time of the meeting and sign the Tailgate Safety Meeting document. 

 

d. Photo Documentation: 
The General Contractor shall conduct photo documentation during the course of the work and submit to the SDHC 
Construction Manager electronically on a weekly basis in a .jpg format. 

All documents reference in Section 5 can be submitted electronically to the Construction Manager and Labor Compliance 
Manager accordingly. 

 

6) DEFECTIVE WORK AND MATERIALS 
The contractor shall promptly remove from the premises all materials condemned by the Commission as failing to conform to the 
Contract whether incorporated in the work or not, and where materials and/or work have been condemned by the Commission, 
the Contractor shall promptly replace and re-execute his/her work in accordance with the contract and without expense to the 
Commission and shall bear the expense of making good all work of other contractors destroyed or damaged by such removal or 
replacement. 

 

7) DUST PALLIATION 
Throughout the entire contract period, the Contractor shall effectively dust-palliate the working area. Such palliation shall consist 
of such frequency as will satisfactorily allay the dust during all hours that work is being performed. Manufactured items installed  in 
this project and not specifically covered in the specifications are to be installed in strict accordance with the manufacturer’s current 
printed instructions. 

 

8) EMERGENCIES ARE DEFINED AS: 

a) Emergency work after normal business hours, Housing Commission observed holidays and office closures. Normal 
business hours are Mon-Fri 8am – 5pm. 

 
b) Emergency physical work items that pose an immediate threat to life, health, safety, or property, or that are related to fire 

safety. 
 

c) Emergency status abated means that an emergency work order is either fully completed, or the emergency condition is 
temporarily eliminated and no longer poses an immediate threat. If the work cannot be completed, emergency status  can 
be abated by transferring the resident away from the emergency situation. 
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d) Emergency work order is a work order, from any source, that involves a circumstance that poses an immediate threat to 
life, health, safety or property, or that is related to fire safety. 

 
Further, nothing contained in the Guarantee Provisions of this contract, either within the General Conditions or the Special Conditions 
shall limit the rights of the PHA to collect damages as set forth in this paragraph entitled Warranty of Construction. 

 

9) EQUIPMENT FURNISHED BY OTHERS 

a) The following equipment will be furnished by others but installed by the Contractor: 

 
N O N E 

 

b) The equipment will be delivered to the Contractor at the project site. The Contractor shall, at his expense and risk, unload    
and install the equipment, and do any necessary hauling to the places for installation. The Contractor shall furnish the 
Commission with a schedule of his need for equipment sufficiently of such need to enable the Commission to obtain 
delivery under the procurement contracts. 

 

c) Where the type of equipment requires rough-in dimensions, the Architect or Contracting Officer will furnish them to 
the Contractor as soon as available. 

 
d) When equipment arrives at the delivery point, the Contractor shall promptly unload and transfer it to the project site, unless 

otherwise permitted or directed. The equipment shall not be unloaded except in the presence of a representative of the 
Commission with whom the Contractor shall jointly determine what, if any, damage has occurred in transit, and the 
responsibility therefore. Turnover of the equipment to the Contractor shall then be formalized by means of transfer receipt, 
executed in triplicate, signed by the representatives of the Contractor and the Commission. This document shall show all 
particulars of the shipment it covers; the number and condition of the items turned over to the Contractor shall be fully 
responsible for the equipment. 

 
e) The Contractor shall inspect all equipment items for latent defects or concealed damage and for shortages, and immediately 

report all such discrepancies to the Commission so that correction or replacement can be obtained. 

 
f) The provision to “install” as used in this section, covers all operations and materials in connection with this equipment 

necessary to (1) distribute; (2) uncrate; (3) assemble as may be normally necessary; (4) place in permanent position; (5) 
connect up; and (6) clean up. 

 
g) The Contractor shall deliver all such equipment in whole and satisfactory operating condition. He shall be responsible for 

actions and costs applicable to final testing, adjusting, and checking for proper performance. 

 

10) GUARANTEE OF WORK 

a) Except as otherwise specified, all work shall be guaranteed by the Contractor against defects resulting from the use of inferior 
materials, equipment, or workmanship for a period of one (1) year from the date of final completion of the Contract or from 
full occupancy of all the buildings by the Commission, whichever is earlier. 

 

b) If, within any guarantee period, repairs or changes are required in connection with guaranteed work, which, in the opinion of 
the Architect, is rendered necessary as the result of the use of materials, equipment or workmanship which are inferior, 
defective or not in accordance with the terms of the Contract, the contractor shall, promptly upon receipt of notice from the 
Commission, and without expense to the Commission: 
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1) Place in satisfactory condition, in every particular, all of such guaranteed work, correct all defects therein. 
 

2) Make good all damage to the buildings or sites, or equipment or contents thereof, which, in the opinion of the 
Commission, is the result of the use of materials, equipment or workmanship which are inferior, defective or not in 
accordance with the terms of the Contract. 

 
3) Make good any work or material, or the equipment and contents of said buildings or site disturbed in fulfilling any such 

guarantee. 

 
4) In any case wherein fulfilling the requirements of the Contract or of any guarantee, embraced in or required thereby, the 

Contractor, disturbs any work guaranteed under another Contract, he/she shall restore such disturbed work to a condition 
satisfactory to the Commission and guarantee such restored work to the same extent as it was guaranteed under such 
other Contract. 

 
5) If the Contractor, after notice, fails to proceed promptly to comply with the terms of the guarantee, the Commission may 

have the defects corrected and the Contractor and his/her surety shall be liable for all expenses incurred. 

 
6) All special guarantees applicable to definite parts of the work that may be stipulated in the specifications or other papers 

forming a part of the Contract shall be subject to the terms of this paragraph during the first year of the life of such 
special guarantee. 

 

11) JOB OFFICES 

a) The Contractor must designate an area to serve the posting requirements of this contract. The board (4x8) must be in plain 
view in a well trafficked area at each site. On this board will be posted EEO and wage information in compliance with the 
General Conditions of this contract. 

 
b) The Contractor and his subcontractors may maintain such office and storage facilities on the site as may be necessary for 

the proper conduct of the work. These shall be located so as to cause no interference with any work to be performed on the 
site. The Architect or Contracting Officer shall be consulted with regard to locations. 

 
c) Upon completion of the project, or as directed by the Commission, Contracting Officer or Architect, the Contractor shall remove 

all such temporary structures and facilities from the site, same to become his property, and leave the premises in the 
condition required by the Contracting Officer. 
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12)   LIQUIDATED DAMAGES FOR FAILURE TO TIMELY EXECUTE AND SUBMIT CLOSE-    

OUT DOCUMENTS 

a) Upon written notificat on by the Commission to the Contractor must submit the below listed project close 

out documents: 
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13)  NORMAL SEASONAL RAINFALL DEFINED 
Normal seasonal rainfall shall not be considered reason for time extension. Normal seasonal rainfall shall be determined from the 
rainfall record of the U.S. Weather Bureau, taken at the recording station nearest the site of construction, and shall be the monthly 
averages of the past thirty (30) years, of the number of days in which .01 inch or more of rain was recorded. 

 
14) NOTICE OF AWARD 

Upon receipt of written notification by the SDHC of its intent to Award Contract, the General Contractor may commence the  
process of obtaining the following documents: 

 

1) Performance and payment bonds 
2) Certificates of Insurance 
3) Construction Progress Schedule 
4) Critical Submittals to start construction as identified in Section VII – Technical Specifications of this document. 

The above referenced items 1 must be submitted to the SDHC within ten (10) days upon receiving written Notice of Award. The 
above list only depicts critical documents to kick start the project; however, the SDHC will provide an additional list of contract 
documents that are due at the time of the pre-construction conference and througout the course of the project. 

 

The Pre-construction Conference will be scheduled within ten (10) days of Contract Execution. At the time of the pre-costruction 
conference, items above must be provided along with the remaining contract documents as indicated by the Project Manager and 
as listed throughout this quote. It is the intent of the SDHC to issue the Notice to Proceed during this meeting. 

 

15) PRE-FINAL INSPECTION 
a) Prior to the completion of the work, the Contractor shall notify the Commission that the work is substantially 

complete and request that a preliminary final inspection be made with the Commission. 

 
b) The Contractor’s request shall include a list of items which will not be finished at the time of the inspection, but which 

will be completed by the time of the final inspection. 

 

c) If, in the opinion of the Commission, sufficient work has been completed to warrant the pre-final inspection, the 
Commission will notify the Contractor and arrange for the date and time of the inspection. 

 
d) At the completion of the pre-final inspection, the Commission will present the contractor with a list of items to be 

finished, corrected and/or re-done before the final inspection and shall arrange with the Contractor a time and date for 
either another pre-final inspection or for the final inspection. Items listed on the pre-final or final inspection (punch list) 
must be completed within seven (7) calendar days. 

 
 

16) PROGRESS MEETINGS 

The General Contractor shall conduct weekly Progress Meetings at the site during the progress of work and prepare the 
following documents: 

 

1. Meeting agenda, and 
2. Take and distribute meeting notes to the attendees. 

 

Attendees taking exception to anything in the meeting notes shall state their objections in writing within five (5) working days 
following receipt. 
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As part of the last weekly Progress Meetings each month, the General Contractor shall schedule and hold a billing meeting with 
the SDHC’s Construction Manager in attendance, to agree on the percentage of work completed up to that date and establish 
the amount ot be requested in the next Periodic Estimate for Partial Payment. 

 

17) PROJECT CLOSEOUT DOCUMENTS AND PROCEDURES 

a. Preparation and Provision of Project Record Documents: 
All original permits, inspection cards, stamped or perforated drawings for construction (plans) and other project 
documentation that constitute the Project Record Documents. Contractor shall store the Project Record Documents in 
the field office apart from documents used for construction. Contractor shall maintain the Project Record Documents in 
a clean, dry, legible condition and in good order. Contractor shall not use the Project Record Documents for construction. 

 

i. The Contractor shall prepare, as additional Project Record Documents, as-built plan documents  depicting 
all revisions and deviations (if applicable). Drawings shall be in AutoCAD .dwg format and Adobe .pdf 
formats or as otherwise approved by the SDHC. Contractor shall provide one (1) full-size hard copy print 
and (1) electronic copy of all as-built drawings and files. Hand-drawn or “red-line” drawings shall not be 
accepted without the SDHC’s prior approval, which approval shall be at the SDHC’s sole discretion. 
Drawings shall be legible, reproducible, and propertly identified such they may be used as a reference for 
maintenance or construction. 

 

ii. The Contractor shall prepare, as additional Project Record Documents, the Operation, Maintenance and 
Warranty Binder (OM&W Binder). Contractor shall provide one (1) hard copy bound in a three-ring binder 
and one (1) electronic copy in Adobe .pdf format of the OM&W Binder. The OM&W Binder shall be 
organized by Technical Specification Section number, submitted in its original form (wet signatures) and 
shall contain the following items at a minimum: 

 

1. Table of Contents 
2. A list containing the names, business telephone numbers, emergency telephone numbers, e- 

mail addresses, website addresses and other contact information for the Contractor and all  
subcontractors and major suppliers/manufacturers associated with the project. 

3. The identified building system or component and the name of the Contractor or subcontractor 
performing work on this system. 

4. A detailed description of system operation, including start-up, shut-down and emergency 
procedures as well as ny installation and safety instructions. 

5. Single line diagrams and control wiring diagrams. 
6. Drawings for construction and Shop drawings. 
7. Detailed product literature with technical information inclusive of use and care instructions. 
8. Maintenance schedule, testing instructions and performace parameters. 
9. Parts list including recommended spare/replacement parts. 
10. Manufacturer’s warranties for all major components. 

 
iii. All Project Record Documents and Closeout Documents shall be provided to the SDHC within twenty- 

one (21) calendar days of receipt of written request from the SDHC following the Notice of Completion. 
 

b. Additional Project Closeout Documents and Procedures. 
 

i. Restoration of Damaged Work: 
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Restore or replace damage materials and finishes caused by Contractor during the performance of this 
work. Such restoration shall be at no additional cost to the SDHC. Restoration shall be equal to the original 
work, and finishes shall match the appearance of existing adjacent work. 

 

ii. Correction of Defective Work and Materials: 
Replace work due to defective workmanship or materials at no additional cost to the SDHC. Coordinate 
work with the SDHC and perform at such time and manner to cause minimal interruption and 
inconvenience to the SDHC operations. 

 

iii. Contractor’s Certificate and Release: 
Contractor shall complete, execute, notarize and submit an original document of this form. 

 

iv. Release of Lien: 
Contractor shall complete, execute, notarize and submit an original document of this form. 

 

v. Guarantee: 
Contractor shall guarantee the entire work against defects in materials and workmanship for one (1) year 
from the date of acceptance. Warranties between the Contractor and manufacturers, and the Contractor 
and suppliers shall not affect the guarantee between the Contractor and the SDHC. Submit the guarantee 
on the Guarantee Form provided in the Special Conditions, typed on the Contractor’s letterhead. 

 
vi. Final Certified Payroll Reports: 

All final Certified Payroll Reports must be marked “final” and submitted to the Labor Compliance 
Department for review and approval. 

 
vii. Section 3 Documents, if applicable (Federally Funded Projects): 

All final Section 3 forms must be submitted to the Section 3 department for review and approval. 
 

c. In no event shall final payment be made to the Contractor prior to the SDHC’s receipt and approval of the Project 
Closeout Documents. 

18) PROJECT SITE 
See description included in the solicitation packet. 

19) PROTECTION OF ADJOINING WORK 
During the installation of work, Contractor shall insure that adjoining areas are adequately protected by the installing contractor 
and that upon completion of all work by each trade, all surfaces and adjoining surfaces that may have been damaged are restored 
to a condition acceptable to the Commission. 

20) REMOVAL OF PLANT AND CLEAN-UP 
Upon completion of the work, the Contractor shall remove all his/her plant, tools, material, and other articles from the property. 
Should he/she fail to take prompt action to this end, the Commission, at its option and without waiver of such other rights as it 
may have, may on thirty (30) days’ notice treat them as abandoned property. All rubbish, debris, and waste material shall be 
completely removed. The entire area, including all fixed equipment, floors, and hardware shall be cleaned to remove paint spots 
and accumulated dirt or dust, and shall be left broom-clean. 

 
The cleaning shall include a thorough cleaning of all window sills and ledges, horizontal projections, floors, and other surfaces 
where dirt has collected. Plumbing fixtures, and all built-in equipment shall be thoroughly cleaned and polished. Glass shall be 
washed on both sides. 

If the Contractor fails to clean up, the Commission may do so and the cost thereof shall be charged to the Contractor. 
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21) SCAFFOLDING 
Scaffolding shall be the responsibility of each trade requiring same. Scaffolding shall be approved by the State of California 
Safety Orders. 

 

22) SITE VISIT 
Contractors are urged to attend a pre-bid conference and visit the site prior to submission of bids. Bidder is to accept site as-is, 
and further demolition or repair of public improvements required will be the responsibility of the successful contractor. 

 
23) STORM WATER MANAGEMENT, DISCHARGE CONTROL, DRAINAGE REGULATIONS 

AND    GRADING. 

Contractor shall, in performing the work specified in the contract documents, the plans, the general conditions, these 
special conditions, the scope of work and as otherwise expressly or implicitly required by the Contract, comply with any and 
all applicable state, federal and/or local requirements for the proper handling of storm waters, for discharge control, for 
drainage and grading, including but not limited to the provisions of the San Diego Municipal Code as referenced generally 
in Chapter 4 of Article 3 of Division 3, Storm Water Management and Discharge Control, Chapter 14, Article 2, Division 1, 
Grading Regulations, Chapter 14, Article 2, Division 2, Drainage Regulations, including but not limited to the following 
Sections of the San Diego Municipal Code, Sections142.0101 et. seq.; Sections 142.0201 et. seq.; Sections 43.0301 et. 
seq., all as amended from time to time. 

 
In addition, the Contractor shall comply with the provisions and requirements of the City of San Diego Water Pollution 
Prevention Program, as referenced in Chapter 3.4, entitled Construction Contracts, which section is on file in the office of the 
San Diego Housing Commission. In the event that any of these provisions and requirements conflict with any others,  the 
most stringent requirement shall apply. To the extent that federal law conflicts with the requirements of this provision and 
federal law is more stringent than the local requirements, the federal law shall apply. It is the intent of the San Diego Housing 
Commission and the Contractor, by executing the contract to do the work that all work be done in strict compliance with all 
state, local and federal requirements concerning storm runoff, discharge of storm runoff and proper drainage and grading 
procedures. 

 

24) TELEPHONE PRE-WIRE & TEMPORARY UTILITIES DURING CONTRUCTION 
Contractor will contract and pay for telephone pre-wiring, if necessary. Contractor will coordinate installation of this pre- wiring 
with the appropriate service provider. Any costs associated with temporary utilities including, but not limited, to electricity, 
water, or telephone, will be coordinated by, and at the expense of, the Contractor. 
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25) TESTS AND INSPECTIONS 
Arrangements for testing and inspections, as required, shall be authorized and performed under the direction of the 
Commission’s authorized representative. The costs of all material tests that fail to meet specifications shall be 
deducted from the contract price. The costs of all material tests that meet specifications shall be paid for by the 
Commission. 

 

26) WARRANTIES AND GUARANTEES 
The Contractor warrants to the Commission that all materials and equipment furnished under this Contract will be 
new unless otherwise specified, and that all work will be of good quality, free from faults and defects and in 
conformance with the Contract documents. All work not conforming to these requirements, including substitutions 
not properly approved and authorized may  be considered defective. If required, the Contractor shall furnish 
satisfactory evidence as to the kind and quality of materials and equipment. 

 

27) SITE PROTECTION 
In addition to the requirements set forth in these Special Conditions and the General Conditions, Contractor 
shall be solely responsible for securing, maintaining, and protecting all site(s) and dwelling(s) described within 
this Contract for the entire duration of this Contract. The security, maintenance, and protection shall include, 
but, not be limited to theft, vandalism, utility shut-offs, plant and landscape irrigation, inclement weather, and 
sun exposure, including Normal Seasonal Rainfall and rainfall in excess of Normal Seasonal Rainfall as defined 
herein. 

 

As the Contractor progresses through each phase of his or her work, he or she shall administer any and all 
necessary requirements to ensure complete and continuous security, maintenance, and protection for all new 
and existing site and building materials and elements. Contractor shall use his or her expertise in determining 
the most effective means and methods in achieving a secure, maintained, and protected environment at the 
site(s) and dwelling(s). All expenses shall be included in the Contractor’s bid with no additional cost to the 
Commission. 

 

Any “tagging” or other form of destructive damage shall be covered and/or repaired within 24 hours. All 
temporary repairs and or measures shall be aesthetically pleasing and indicative of a “well maintained” site(s) 
and, performed at the sole expense of the Contractor 
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SECTION SEVEN: SAMPLE CONTRACT [Commission reserves the right to 
change the content of the draft agreement, including insertion of City of 
San Diego requirements, due to funding provided by the City of San Diego 
based upon the funding source.] 
 
 

SAN DIEGO HOUSING COMMISSION 
 

 AGREEMENT FOR        

 

 WITH 

 

      

 

 Contract No. HHI-18-06 

 

THIS AGREEMENT, entered into this        day of       20  , 

 

between the    Commission: SAN DIEGO HOUSING COMMISSION 

       1122 Broadway, Suite 300 

       San Diego, California 92101  

       (619) 231-9400 

 

and the Contractor:           

             

             

             

is as follows: 

 

101. DESCRIPTION OF WORK 

 

 Contractor shall provide       the Commission as generally described in the 

Specifications/Scope of Work attached hereto. 

 

102. CONTRACT ATTACHMENTS 

 

 The above services shall be performed in accordance with the following listed documents 

which are attached hereto and made a part hereof: 

 

1. General Provisions, Contract Attachment No. 1 

2. Specifications/Scope of Work, Contract Attachment No. 2 

3. Compensation Schedule, Contract Attachment No. 3 

4. Certificate of Compliance, Contract Attachment No. 4 

5. Workforce Report, Contract Attachment No. 5 

6. Additional Prevailing Wage Terms, Contract Attachment No. 6  
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103. TIME OF PERFORMANCE 

a. Initial Term  

All services required pursuant to this Agreement shall commence effective       through 

     . 

 

 b.  Option to Extend Term 

 The President and Chief Executive Officer of the Commission, or his or her designee, may at 

his/her election extend the term of the Agreement to the Contractor for X (X) additional one-year 

terms, by giving written notice of the election to extend the Agreement to the Contractor, in 

accordance with the provisions set forth as set forth in Section 225.  Only one (1) option may be 

exercised at any one time during any term of the Agreement.  The option to extend the Agreement 

may be granted by the Commission in its sole discretion and is depended upon the availability of 

funds and budget approval by the Housing Authority of the City of San Diego (“Housing Authority”).  

The compensation to be paid the Contractor during any optional terms shall be the compensation set 

forth in Contract Attachment No. 3. 

 

 Nothing contained in this Agreement shall require the Commission to exercise any or all of 

the options to extend the term of the Agreement.  The options exist in favor of the Commission, at its 

sole option.  All other terms and conditions of the Agreement during the option period(s) shall be as 

set forth in the Agreement and shall be unamended by the exercise of any option granted herein.  The 

options granted herein are in addition to the ninety (90) day option to extend set forth in Section 225 

herein. 

 

104. COMPENSATION AND METHOD OF PAYMENT 

 

 a. Rates 

 

 For services performed under this Agreement, the Commission shall pay the Contractor at the 

rates set forth in Contract Attachment No. 3, “Compensation Schedule,” attached hereto and made a 

part hereof. 

 

 b. Maximum Compensation 

 

 The total compensation for all services performed pursuant to this Agreement shall not exceed 

the sum of       Dollars ($     ).  Contractor acknowledges that the Commission is under no 

obligation to compensate Contractor for services rendered or expenses accrued under this Agreement 

in excess of the maximum compensation specified above.  It shall be the responsibility of the 

Contractor to monitor its activities to ensure that the scope of services specified in Contract 

Attachment No. 2 (Specifications/Scope of Work) may be completed and no charges accrued in 

excess of the maximum compensation during the term of this Agreement.  In the event that the work 

required cannot be completed within the amount specified, or it appears that the maximum 

compensation provided may be exceeded before the term of the Agreement expires, Contractor shall 

promptly notify the Commission.  

 

 Further, the Commission may cancel the Agreement, without cause, by written notice to the 
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Contractor at any time during the term of the Agreement, or any extension thereto, in the event that 

the Commission and/or the Housing Authority of the City of San Diego (“Housing Authority”) fails 

to appropriate funds for the rendition of services set forth in this Agreement.  This right to cancel is 

in addition to the rights of the Commission to terminate the Agreement as set forth in Section 214 of 

this Agreement. 

 

 c. Method of Payment 

 

 The Contractor shall submit a requisition to the Commission specifying the amount due for 

services performed by the Contractor’s staff.  Such requisition shall at a minimum: (1) reference the 

contract number assigned hereto; (2) reference the purchase order assigned; (3) describe the services 

performed in detail, as specified in Contract Attachment No. 2; and (4) indicate the amount charged 

for the work performed.  Such requisition for payment shall contain a certification by the Contractor 

specifying payment requested is for work performed in accordance with the provisions of this 

Agreement.  Upon approval of the requisition, the Commission shall make payment by approximately 

the thirtieth day of a given month if the requisition is submitted to the Commission no later than the 

first day of said given month.  Payments will be made to Contractor at the address given above. 

 

105. NOTICES 

 

 Notices to the parties shall, unless otherwise requested in writing, be sent to the Commission 

and the Contractor at the addresses given above. 
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Signature Page to Agreement for       with       (Contract No.      ):  

 

IN WITNESS WHEREOF, the parties have caused this Agreement to be executed on the day and 

year first above written. 

 

Contrctor: 

       
 

 

By:        

       

      

Date:         

 

Commission: 

SAN DIEGO HOUSING COMMISSION 

 

 

By: _________________________________  

       

      

Date: ________________________________ 

 

Approved as to Form: 

Christensen & Spath LLP 

 

 

By: ________________________________ 

 Charles B. Christensen 

 General Counsel 

 San Diego Housing Commission 

Date: ______________________________ 
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 CONTRACT ATTACHMENT NO. 1 
 
200. GENERAL PROVISIONS 

 

 201. Status of Contractor and Designated Representative. 

 

 (a) Contractor acknowledges that Contractor is an independent contractor, and not agents or 

employees of the Commission, the Housing Authority, or the City of San Diego.  Any provision of this 

Agreement that may appear to give the Commission a right to direct Contractor concerning the details of 

performing its obligations and/or duties under this Agreement, or to exercise any control over such 

performance, shall mean only that Contractor shall follow the direction of the Commission concerning the 

end results of the performance.  

  

(b) Contractor shall have no authority to bind the Commission, in any manner, or to incur 

any obligation, debt or liability of any kind, on behalf of or against the Commission, whether by contract 

or otherwise, unless such authority is expressly conferred under this Agreement or is otherwise expressly 

conferred in writing by the Commission. 

  

(c) Because this Agreement is entered into by the Commission in reliance upon Contractor’s 

qualifications, experience, and personnel identified, Contractor shall not assign or subcontract any of its 

rights, obligations, and/or duties under this Agreement, without first obtaining the written consent of the 

Commission.  Any putative assignment of Contractor’s rights, obligations, and/or duties under this 

Agreement shall not create a contractual relationship between the Commission and any putative assignee, 

and any such assignment shall be ineffective, null and void.  Any assignment in violation of this Section 

is grounds for immediate termination of this Agreement, at the sole discretion of the Commission.  

 

(d) Contractor shall identify a designated representative for the purposes of this Agreement. 

In the event Contractor changes its designated representative for the purposes of this Agreement, 

Contractor shall notify the Commission of the new designated representative within ten (10) calendar 

days of the date of such change. 

 

 202. Ownership of Materials and Documents 

 

 Any and all sketches, drawings and other materials and documents prepared by the Contractor shall be 

the property of the Commission from the moment of their preparation, and the Contractor shall deliver such 

materials and documents to the Commission whenever requested to do so by the Commission.  However, the 

Contractor shall have the right to make duplicate copies of such materials and documents for his own file, or 

for other purposes as may be authorized in writing by the Commission. 

 

 203. Non-Disclosure of Confidential Information 

 

(a) The designs, plans, reports, investigations, materials, and documents prepared or acquired 

by the Contractor pursuant to this Agreement (including any duplicate copies kept by the Contractor) 

shall not be shown or disclosed to any other public or private person or entity directly or indirectly, except 

as authorized by the Commission. The Contractor shall not disclose to any other public or private person 

or entity directly or indirectly, any information regarding the activities of the Commission during the term 

of this Agreement or at any time thereafter except as authorized by the Commission.  

 

(b)  Section 203(a) above does not apply to information that: 

 

(i) was publicly known, or otherwise known to Contractor, at the time the 
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information was provided to Contractor by the Commission; 

 

(ii) subsequently becomes publicly known, through no act or omission of Contractor; 

 

(iii) becomes known to Contractor from a source or means other than the  

Commission;  

 

(iv) is considered a “public record,” pursuant to the California Public Records Act 

(California Government Code sections 6250 – 6276.48); or 

 

(v) is required to be disclosed pursuant to law or a court order. 

  

 204. Documents and Written Reports 

 

 The Contractor, when preparing any document or written report for or under the direction of the 

Commission, the Housing Authority, or the City of San Diego, shall comply with the provisions of Government 

Code Section 7550; to wit, 

 

 (a) Any document or written report prepared for or under the direction of a state or local 

agency, which is prepared in whole or in part by non-employees of such agency, shall contain the 

numbers and dollar amounts of such contracts and subcontracts relating to the preparation of such 

document or written report; provided, however, if the total cost for work performed by non-employees 

of the agency exceeds five thousand dollars ($5,000).  The contract and subcontract numbers and dollar 

amounts shall be contained in a separate section of such document or written report. 

 

(b) When multiple documents or written reports are the subject or product of the contract, the 

disclosure section may also contain a statement indicating that the total contract amount represents 

compensation for multiple documents or written reports. 

 

 205. Project Records 

 

(a) Generally.  Contractor shall maintain all Project Records during the term of this 

Agreement, including those required by the Federal regulations specified in 24. C.F.R. 570.506 and those 

required by the City of San Diego’s most current operating manual (Operating Manual) that are pertinent 

to the activities to be funded under this Agreement. Project Records include all administrative and/or 

financial records required in connection with the Agreement that are prepared and/or gathered by 

Contractor, including but not limited to, all books, papers, invoices, receipts, accounting records, payroll 

records, personnel records, designs, plans, reports, financial disclosures, audits, other disclosures, 

certifications, investigations, videos, work product and any other documents, data, and/or records 

pertaining to all matters covered in this Agreement, or required by the Operating Manual. 

 

(b) Accounting Records.  Contractor shall maintain, complete and accurate accounting 

records, in accordance with Generally Accepted Accounting Principles (GAAP) in the industry. 

 

(c) Inspection and Photocopying.  At any time during normal business hours and as often as 

requested, Contractor shall permit, the Commission, the City of San Diego, HUD, the Comptroller 

General of the United States (Comptroller General), or any of their duly authorized representatives, to 

inspect and photocopy, at a reasonable location within the County of San Diego (e.g., the offices of 

Commission), all Project Records for the purposes of making audits, examinations, excerpts, and/or 

transcriptions, as well as monitoring and/or evaluating Contractor’s performance of its obligations and/or 

duties under this Agreement. The Commission, City of San Diego, HUD, or Comptroller General may 
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retain copies of the same, with appropriate safeguards, if such retention is deemed necessary by the 

Commission, City of San Diego, HUD, or Comptroller General in its sole discretion. The Commission 

will keep all copies of Project Records in the strictest confidence required by law.  

  

(d) Duplicates of Records.  Upon any request by the Commission, the City of San Diego, 

HUD, Comptroller General, or any of their duly authorized representatives, for Project Records, 

Contractor shall submit exact duplicates of the originals of the requested Project Records to the requesting 

party for the purposes described in Section 205(c) above. 

 

(e) Storage Period. Contractor shall store all Project Records for a period of not less than 

three (3) years after the Contractor’s final submission of all required reports under this Agreement, or 

three (3) years after the Commission and Contractor make all final payments, or until all pending matters 

(including audit findings) have been resolved, whichever is longest.  All Project Records shall be kept at 

the Contractor’s regular place of business.  At any time during the storage period, Contractor shall permit 

Commission, the City of San Diego, HUD, Comptroller General, or any of their duly authorized 

representatives, to inspect and photocopy all Project Records for the purposes described in Section 205(c) 

above.  After the storage period had expired, Contractor shall provide the Commission with thirty (30) 

calendar days written notice of its intent to dispose of any Project Records.  During this time period, the 

Contractor shall provide any and all Project Records to the Commission upon the request of the 

Commission.   

  

 206. HUD Program Specific Audit Requirements 

 

 2 CFR Part 200, as applicable, requires that nonprofit institutions with combined receipts of Federal 

financial assistance and outstanding Federal direct, guaranteed, or insured loan balances totaling $750,000.00 

or more a year shall have an audit conducted in accordance with the requirement of OMB Circular A-133 or a 

program specific financial audit, depending on the amount of funds received and the number of programs.  

Nonprofit institutions having only outstanding HUD direct, guaranteed or insured loans that were made 

guaranteed or insured prior to the effective date of the part, are required to conduct audits in accordance with 

HUD program specific audit requirements. 

 

 207. Contractor’s Liability 

 

 Contractor shall defend, indemnify, protect, and hold harmless the Commission, the San Diego 

Housing Authority, the City of San Diego, and their elected officials, appointed officials, departments, 

officers, employees, representatives, and agents from and against any and all claims asserted, or liability 

established, for damages or injuries to any person or property, including, but not limited to, injury to 

either of their officers, employees, invitees, guests, and agents, which arise from, or are connected with, 

or are caused, or claimed to be caused, by this Agreement, or by the acts or omissions of the other party 

hereto or any of their elected officials, appointed officials, officers, employees, representatives, and 

agents in performing the work or services required or authorized herein, and all expenses of investigating 

and defending against same, including, without limitation, attorneys’ fees and costs. However, any party’s 

duty to indemnify and hold harmless shall not include any claims or liability arising from the established 

sole negligence or willful misconduct of the other party or its elected officials, appointed officials, elected 

officials, departments, officers, employees, representatives, and/or agents.  Any defense of any person 

referenced in this Section shall be at the indemnifying party’s sole cost and expense and by counsel 

selected by the indemnifying party, subject to the reasonable approval of the indemnified person, which 

counsel may, without limiting the rights of any of the indemnified person pursuant to the next succeeding 

sentence of this Section, also represent the indemnifying party in such investigation, action or proceeding.  

If any indemnified person determines reasonably and in good faith that its defense by the indemnifying 

party is reasonably likely to cause a conflict of interest or is being conducted in a manner which is 
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prejudicial to such persons interests, such indemnified person may elect to conduct its own defense 

through counsel of its own choosing, subject to the reasonable approval of the indemnifying party, and at 

the expense of the indemnifying party. 

 

 208. Insurance 

 

 (a) Insurance Companies. All insurance required in this Agreement shall be carried only by 

insurers that have been rated “A-, VI,” or better, by the current A.M. Best Key Rating Guide, that are 

licensed to do business in the State of California, and that have been approved by the Commission.  The 

Commission will accept insurance provided by non-admitted “surplus lines” carriers, only if the carrier is 

authorized to do business in the State of California and is shown on the List of Eligible Surplus Lines 

Insurers. 

 

 (b) Commercial General Liability Insurance  

 

1) At all times during the term of this Agreement, Contractor shall maintain, in full 

force and effect, Commercial General Liability Insurance, written on an ISO 

Occurrence form CG 00 01 07 98, or an equivalent form providing coverage at 

least as broad, which shall cover liability arising from any and all personal injury, 

bodily injury, and property damage in the amount of $5,000,000 per occurrence, 

subject to an annual aggregate of $2,000,000.  

 

  2) The policy shall expressly provide that:  

 

   (i) all defense costs shall be outside the limits of the policy; and 

 

(ii) the policy cannot be cancelled or materially changed, except after 30 

calendar days written notice by the insurer to the Commission by 

certified mail. 

 

3) The policy shall be endorsed to expressly provide that:  

 

(i) the City of San Diego, the San Diego Housing Commission and the 

Housing Authority of the City of San Diego, their elected and appointed 

officials, officers, agents, employees, and representatives are named as 

additional insureds; and 

 

(ii) the policy is primary and non-contributory to any insurance that may be 

carried by the Commission. 

  

4) There shall be no endorsement or modification of the policy limiting the scope of 

coverage for insured versus insured claims, or for contractual liability.  

 

 (c) Commercial Automobile Liability Insurance.  

 

1) At all times during the term of this Agreement, Contractor shall maintain, in full 

force and effect, Commercial Automobile Liability Insurance for all of 

Contractor’s automobiles (including owned, hired, and non-owned automobiles) 

that will be used for purposes of this Agreement, written on an ISO form CA 00 

01 12 90 or a later version of this form, or an equivalent form providing coverage 

at least as broad, which shall cover liability arising from any and all bodily injury 
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and property damage, for a combined single limit of $1,000,000 per occurrence. 

The insurance policy shall reflect coverage for any automobile (“any auto”). 

 

2) The policy shall expressly provide that the policy cannot be cancelled or 

materially changed, except after 30 calendar days written notice by the 

Contractor to the Commission by certified mail. 

 

3) The policy shall be endorsed to expressly provide that the City of San Diego, the 

San Diego Housing Commission and the Housing Authority of the City of San 

Diego, their elected and appointed officials, officers, agents, employees, and 

representatives are named as additional insureds.  

 

(d) Workers’ Compensation Insurance  

 

1) At all times during the term of this Agreement, Contractor shall maintain, in full 

force and effect, Workers’ Compensation Insurance for  Contractor’s employees 

who are subject to this Agreement, to the extent required by the State of 

California, providing a minimum of $1,000,000 of employers' liability coverage.  

 

2) The policy shall expressly provide that the policy cannot be cancelled or 

materially changed, except after 30 calendar days written notice by the 

Contractor to the Commission by certified mail.  

 

3) The policy shall be endorsed to expressly provide that the insurer waives the 

right of subrogation against the City of San Diego, the San Diego Housing 

Commission, the Housing Authority of the City of San Diego and their elected 

and appointed officials, officers, agents, employees, and representatives. 

 

 

(e)       Certificates.  Prior to the effective date of this Agreement, Commission and Contractor 

shall provide to the City, the San Diego Housing Commission and the Housing Authority of the City of 

San Diego insurance certificates evidencing the insurance required in Sections 210(b), 210(c), and 210(d) 

above. 

 

(f) Endorsements.  Prior to the effective date of this Agreement, Commission and 

Contractor, shall provide to the City, the San Diego Housing Commission and the Housing Authority of 

the City of San Diego, the endorsements required under Sections 210(b)(iii), 210(b)(iii), and 210(c)(iii) 

above.  Contractor shall ensure that all such endorsements are in full force and effect throughout the term 

of this Agreement.   

 

(g) City and Commission’s Right to Request and Review Contractor’s Insurance Policies.  

The City and the Commission, reserve their rights to request, and Contractor shall immediately submit to 

the City and the Commission, upon the City’s and Commission’s request, copies of any policy required in 

Sections 210(b), 210(c), and 210(d) above, and its right to review, at any time, Contractor’s insurance 

coverage, limits, deductibles, and self-insured retentions to determine if they are sufficient, given the level 

of risk associated with the services described in the Agreement.  If the City and/or the Commission 

determines that any such insurance coverage, limits, deductibles, and/or self-insured retentions is 

insufficient, the City and Commission shall amend this Agreement to increase such insurance coverage, 

limits, deductibles, and/or self-insured retentions to a sufficient level, as determined by the City and 

Commission, and Contractor shall comply with any such amendment.  
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(h) Deductibles and Self-Insured Retentions.  All deductibles and self-insured retentions on 

any policy shall be the responsibility of Contractor. 

 

(i) Contractor’s Liability Not Limited to Insurance Coverage. Contractor’s liability, 

including, but not limited to, Contractor’s indemnity obligations under this Agreement, shall not be 

deemed limited in any way to the insurance coverage required in this Article. 

 

(j) Modifications Affecting Commission’s Exposure to Loss. Contractor shall not modify 

any policy (or endorsement thereto), which increases the Commission’s exposure to loss for the duration 

of this Agreement. 

 

(k) Additional Insurance.  Contractor may obtain additional insurance not required by this 

Agreement. 

 

(l) Expiration of Policies.  Upon the expiration date of each insurance policy required in 

Sections 210(b), 210(c), and 210(d) above, Contractor shall provide to Commission an insurance 

certificate showing that a new or extended policy has been obtained which meets the requirements of this 

Agreement.  Contractor shall provide to the Commission all required endorsements for the new or 

extended policies within 15 calendar days of the expiration date of each expiring insurance policy.   

 

(m)     Requirement to Maintain Insurance.  Any failure by Contractor to maintain the insurance 

required by this Agreement throughout the term of this Agreement shall constitute a material breach of 

this Agreement and shall be grounds for immediate termination.  

 

 209. Compliance with Laws and Policies 

  

 Contractor shall comply with all applicable laws, statutes, rules, regulations, orders, ordinances, 

resolutions, permits, requirements, and policies of the federal, state, and local governments, as they pertain to 

this Agreement.  In addition, Contractor shall immediately comply with all directives issued by the City of San 

Diego, or its duly authorized representatives, under authority of any law, statue, rule, regulation, order, 

ordinance, resolution, permit, requirement, or policy of the federal, state, or local governments. Failure by the 

Contractor to accept or comply with rules, regulations, and procedures which affect the terms of this 

Agreement, shall be deemed a material breach of this Agreement and shall be grounds for immediate 

termination by Commission. 

 

 210. Conflict of Interest 

 

(a) Contractor shall comply with all applicable federal, state, and local conflict of interest 

laws and regulations, including, but not limited to, each of the following:  

 

1) the conflict of interest provisions in 24 CFR 570.611, 2 CFR 200.112 and 2 CFR 

200.318; and 

 

2) California Government Code sections 1090 et. seq., and 81000 et. seq. 

 

 (b) The parties are unaware of any financial or economic interest of any public officer or 

employee of the Commission or Contractor relating to this Agreement. If the Commission or Contractor 

becomes aware at any time during the Term of this Agreement of any financial or economic interest, the 

Contractor or Commission, as applicable, shall immediately disclose in writing such interest to the other 

party. If such a financial and/or economic interest is determined to exist, the Contractor or Commission 

may immediately terminate this Agreement by giving written notice thereof.  
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 (c) If, in performing its obligations and duties set forth in this Agreement, Contractor makes, or 

participates in, a “government decision,” as described in Title 2, section 18701(a)(2) of the California Code of 

Regulations, or performs the same (or substantially all the same) duties for the Commission that would 

otherwise be performed by a City of San Diego employee holding a position specified in the City of San Diego’s 

conflict of interest regulations, Contractor shall be subject to the City of San Diego’s conflict of interest 

regulations, requiring the completion of one or more statements of economic interests, disclosing Contractor’s 

relevant financial interests. 

 

For the duration of this Agreement, the Contractor will not act as a consultant or perform services of any kind 

for any person or entity which would conflict with the services to be provided herein, without the written 

consent of the Commission. 

   

1) Statements of economic interest shall be made on Fair Political Practices Commission 

Form 700 and filed with the City Clerk for the City of San Diego.  Contractor shall 

file a Form 700 (Assuming Office Statement) within thirty (30) calendar days of the 

Commission’s determination that Contractor is subject to the City of San Diego’s 

conflict of interest regulations.  Contractor shall also file a Form 700 (Annual 

Statement) on or before April 1, disclosing any financial interests held during the 

previous calendar year for which Contractor was subject to the City of San Diego’s 

conflict of interest regulations. 

 

2) If the Commission requires Contractor to file a statement of economic interests as a 

result of the obligations and duties performed, Contractor shall be considered a “City 

Official,” subject to the provisions of the City of San Diego’s Ethics Ordinance, 

including the prohibition against lobbying the City of San Diego for one year 

following the termination of this Agreement. 

 

 (d) Contractor shall establish, and make known to its agents and employees, appropriate 

safeguards to prohibit employees from using their positions for a purpose that is, or that gives the appearance 

of being, motivated by the desire for private gain for themselves or others, particularly those with whom they 

have family, business, and/or other relationships.  

 

 (e) Contractor’s personnel, employed in performing the obligations and duties under this 

Agreement, shall not accept gratuities, or any other favors, from any subcontractor or potential subcontractor.  

Contractor shall not recommend or specify any product, supplier, or contractor with whom Contractor has a 

direct or indirect financial or organizational interest or relationship that would violate conflict of interest laws, 

regulations or policies. 

 

 (f) If Contractor violates any conflict of interest law, or the provisions of this section, the violation 

shall be grounds for immediate termination of this Agreement, and/or the imposition of other remedies available 

under the law.  Further, any such violation shall subject Contractor to liability to the Commission for attorney’s 

fees and all damages sustained as a result of the violation. 

 

 211. Equal Opportunity Programs 

 

 (a) Contractor shall comply with Title VII of the Civil Rights Act of 1964 (as amended by 

Executive Orders 11246, 11375, and 12086; as supplemented by 41 CFR chapter 60), the California Fair 

Employment Practices Act, and any other applicable federal and state laws and/or regulations hereinafter 

enacted. 
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(b) Contractor shall not discriminate on the basis of race, color, gender, religion, national origin, 

sexual orientation, age, familial status, or disability, in performing any obligation or duty in connection with 

this Agreement, including, but not limited to, the provision of services, privileges, facilities, advantages, and 

accommodations. 

 

(c) Contractor shall provide equal opportunity in all employment practices. 

 

 (d) Contractor acknowledges that its failure to comply with the above requirements, or its 

submittal of false information in response to these requirements, fully authorizes the Commission to take any 

of the following actions: the withholding of reimbursement payments until Contractor complies with the above; 

immediate termination of this Agreement; debarment; and/or other sanctions, including suspension from 

participating in future Commission or City of San Diego contracts (as prime or subcontractor) for a period of 

not less than one year.  For additional or subsequent violations, the period of suspension may be extended for 

a period of up to three years.  Failure to satisfy penalties imposed pursuant to this section shall prohibit 

Contractor from participating in future Commission or City of San Diego contracts until all penalties have been 

satisfied. 

 

(e) Nothing in this section shall be interpreted to hold Contractor liable for the discriminatory 

practice of its subcontractors. 

 

 212. Non-Discrimination in Contracting 

 

 (a) Contractor shall comply with the Nondiscrimination in Contracting Ordinance, codified 

in San Diego Municipal Code sections 22.3501 – 22.3517.  

 

(b) Contractor shall not discriminate as it relates to this Agreement, on the basis of race, 

color, gender, religion, national origin, ethnicity, sexual orientation, age, familial status, or disability, in 

the solicitation, selection, hiring, or treatment of its employees, any applicants for employment, any 

subcontractors, vendors, or suppliers.   

 

(c) Within sixty (60) calendar days of a request by the Commission, Contractor shall require 

provide the Commission a truthful and complete list of the names of all subcontractors, vendors, and 

suppliers that Contractor has used in the past five years on any of its contracts that were undertaken 

within San Diego County, including the total dollar amount paid by Contractor for each subcontract or 

supply contract. Contractor shall ensure its full cooperation in any investigation conducted by the 

Commission, pursuant the Nondiscrimination in Contracting Ordinance, referenced above.   

 

(d) Violation of any provision by Contractor shall be considered a material breach of their 

agreement with Commission, and may result in remedies being ordered against Subcontractor up to, and 

including, immediate termination of their agreement, debarment, and other sanctions for violation of the 

provisions of the Nondiscrimination in Contracting Ordinance.   

 

 213. Local Business and Employment 

 

 Contractor acknowledges that the City of San Diego seeks to promote employment and business 

opportunities for local residents and firms on all City of San Diego contracts.  Contractor shall to the extent 

reasonably possible, solicit applications for employment, as well as bids and proposals for subcontracts for 

work associated with this Agreement, from local residents and firms, as opportunities occur.  Contractor shall 

hire qualified local residents and firms, whenever feasible. 

 

 214. Living Wage Ordinance. 
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 Contractor shall comply with the provisions of the Living Wage Ordinance, codified in San Diego 

Municipal Code sections 22.4301 et seq. in performing its obligations and/or duties under this Agreement. 

 

 215. Americans With Disabilities Act. 

 

 Contractor shall comply with City Council Policy 100 04, as adopted by City Council Resolution R-

282153, relating to the federally mandated Americans with Disabilities Act (ADA), as incorporated into this 

Agreement by this reference.  Contractor shall be individually responsible for their own ADA program   

 

 216. Interest of Member of Congress 

 

 No member or delegate to the Congress of the United States of America or Resident Commissioner 

shall be admitted to any share or part of this Agreement or to any benefit to arise 

therefrom, but this provision shall not be construed to extend to this Agreement if made with a corporation for 

its general benefit. 

 

 217. Interest of Current or Former Members, Officers, Employees 

 

 No member, officer or employee of the Commission, no member of the governing body of the locality 

in which the work is situated, no member of the governing body in which the Commission was activated, and 

no other public official of such locality or localities who exercises any functions or responsibilities with respect 

to the assignment of work, shall, during his or her tenure, or for one year thereafter, have any interest, direct or 

indirect, in this Agreement or the proceeds thereof.  Any violation of this section shall result in unilateral and 

immediate termination of this Agreement by the Commission. 

 

 218. Drug-free Workplace 

 

 Contractor shall comply with the Drug-Free Workplace requirements set forth in Council Policy 100-

17, which is incorporated into this Agreement by this reference.  Contractor shall certify to the Commission 

that it will provide a drug-free workplace and do each of the following: 

 

 (a) Publish a statement notifying its employees that unlawful manufacture, distribution, 

dispensation, possession or use of a controlled substance as defined in schedules I-V of Section 202 of the 

Controlled Substance Act (21 U.S.C. 812) is prohibited in Contractor's workplace and specify the actions that 

will be taken against employees for violation of the prohibition. 

 

 (b) Establish a drug-free awareness program to inform employees about all of the following: 

 

  (i) The dangers of drug abuse in the workplace. 

 

  (ii) The Contractor’s policy of maintaining a drug-free workplace. 

 

  (iii) Any available drug counseling, rehabilitation and employee assistance programs. 

 

  (iv) The penalties that may be imposed upon employees for drug abuse violations. 

 

  (c) Post the statement required by subdivision 216(a) in a prominent place at Contractor’s main 

office and at any job site large enough to necessitate an on-site office. 

 

 (d) Contractor shall be individually responsible for its own drug free workplace program. 
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 219. Lobbying Provisions 

 

 (a) Contractor shall not use any of the funds, personnel, or materials received in connection with 

this Agreement, to influence, or attempt to influence, any governmental decision or election in any manner, 

whatsoever.  This prohibition shall apply to any decision of any kind to be made by any electorate, legislative 

body, agency, bureau, board, commission, district, or any other instrument of federal, state, or local 

government.  The term, “influence or attempt to influence,” shall mean the making, with the intent to influence, 

any communication to, or appearance before, any officer, employee, or appointee of any governmental entity, 

as well as any communication made to any electorate, regarding any ballot measure or candidate election. 

  

 (b) Contractor acknowledges that funds received under this Agreement have been provided 

pursuant to a federal grant, and shall comply with the laws set forth at 31 USC 1352 and 24 CFR 87. 

 

 (c) Contractor shall complete and sign a certification form in accordance with the Byrd Anti-

Lobbying Amendment (31 USC 1352), certifying Contractor’s knowledge of, and promise to comply with, 

each of the provisions set forth herein.  This certification shall be a conditions precedent to this Agreement and 

shall be submitted to Commission prior to the date of execution of this Agreement. 

  

 (d) Contractor shall disclose to the Commission any funds from any other source which have been 

paid by Contractor (or its principals or agents), within the last year, to influence or attempt to influence decisions 

from the federal government, by completing, signing, and submitting to the Commission, Form LLL, 

“Disclosure of Lobbying Activities,” found at 24 CFR 87, Appendix B. 

 

 (e) Contractor understands that the duty to disclose lobbying activities is a continuing 

requirement, and therefore, shall make such disclosures at the end of each calendar quarter in which there 

occurs any event requiring disclosure. 

 

 220.  Product Endorsement 

 

 Contractor shall comply with the provisions of City Administrative Regulation 95.65 regarding 

product endorsements.  Contractor shall not create any advertisement or writing that identifies or refers to the 

City of San Diego, or the Commission, as the user of a product or service, without obtaining prior written 

permission from the Commission. 

 

 221. Storm Water Pollution Prevention 

 

 Contractor shall comply with the City of San Diego’s Storm Water Management and Discharge 

Control Ordinance, codified in the San Diego Municipal Code sections 43.0301 et seq., in performing its 

obligations and/or duties under this Agreement. 

 

 222. Recognition of Funding Source 

 

 Contractor ensures recognition of the role of the federal CDBG Program in funding Contractor’s 

services under this Agreement.  All activities performed, facilities and items utilized, and publications prepared, 

in connection with this Agreement, shall be prominently labeled to reference the use of CDBG Funds from 

HUD as a funding source.  The reference shall be worded as follows:  “This project is funded in whole or in 

part with Community Development Block Grant (CDBG) Program funds provided by the U.S. Department of 

Housing and Urban Development (HUD) to the City of San Diego.” 

 

Contractor further acknowledges the $250K per fiscal year allocation of low-mod funds is governed 
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by Cal. Health and Safety Code section 34176.1(a)(2), which states that the funds must be used for 

“homeless prevention and rapid rehousing services for individuals and families who are homeless or would 

be homeless but for this assistance.”   

 

 

 223. Operating Manual 

  

 Contractor acknowledges compliance with the Operating Manual for the City of San Diego, including 

but not limited to, those provisions related to fiscal accountability, eligible and ineligible project expenditures, 

and procedures for financial management, accounting, budgeting, record keeping, reporting, and other 

administrative functions.  Any desired changes by Contractor to t he procedures set forth in the Operating 

Manual must be requested by Contractor, in writing and approved by the Commission, in writing, before such 

changes may be implemented. 

 

 224. Playing By The Rules Handbook 

 

 By executing this Agreement, Contractor acknowledges that it has received, read, and understood all 

the contents of the Playing by the Rules Handbook and shall fully comply with all of the administrative 

recommendations set forth herein.  The Playing by the Rules Handbook is the handbook dated March 2005, 

provided by HUD, setting forth the administrative recommendations that apply to the use of federal funds for 

the delivery of CDBG programs and activities. 

 

 225. Equal Benefits Ordinance 

 

(a) In accordance with the Equal Benefits Ordinance (EBO), Contractor shall provide and 

maintain equal benefits as defined in SDMC 22.4302 for the duration of the Agreement (SDMC 

22.4304(f)).  Prior to the execution of this Agreement, Contractor shall complete the EBO Certification of 

Compliance and provide it to Commission.  Failure to maintain equal benefits consistent with the EBO is 

a material breach of the Agreement (SDMC 22.4304(e)). 

 

(b) Contractor shall notify employees of their equal benefits policy at the time of hire and 

during open enrollment periods and must post a copy of the following statement in an area frequented by 

employees: 

 

“During the performance of a contract with the San Diego Housing Commission, this 

employer will provide equal benefits to its employees with spouses and its employees 

with domestic partners.” 

 

 (c) Contractor shall immediately give the Commission access to documents and records 

sufficient for the Commission to verify that Contractor is providing equal benefits and otherwise 

complying with EBO requirements. 

 

(d) The full text of the EBO and the Rules Implementing the Equal Benefits Ordinance are 

posted on the City’s website at www.sandiego.gov/purchasing/ or can be requested from the Equal 

Benefits Program at (619) 533-3948. 

 

226. Uniform Administrative Requirements 

 

Contractor shall comply with all applicable uniform administrative requirements set forth in 24 

CFR 570.502, including, but not limited to, federal CDBG financial and contractual procedures, as well 

as 2 CFR 200 subparts B through D.  These federal documents are on file at the City of San Diego’s 

http://www.sandiego.gov/purchasing/
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Economic Development Department, located at 1200 Third Avenue, Suite 1400, San Diego, CA, 92101. 

 

227. Other Program Requirements 

 

Contractor shall comply with all federal laws and regulations described in 24 CF 570 subpart K 

(Sections 570.600 through 570.614), except that: 

 

(a) Contractor does not assume the environmental responsibilities described in 24 

CFR 570.604; and 

(b) Contractor does not assume the responsibility for initiating the review process 

described in 24 CFR part 52. 

 

228. Davis-Bacon Act 

 

Contractor agrees that in performing its obligations and duties under this Agreement, Contractor 

shall solely perform those services described in the Scope of Services and shall not perform any 

construction work, alteration, demolition, repair, or maintenance work or otherwise enter into a Federally 

Assisted Construction Contract, as defined in 41 CFR part 60-1.3.  Therefore the Agreement is exempt 

from the Davis-Bacon Act. 

 

 229. Contract Work Hours and Safety Standards Act 

 

 Contractor shall comply with 40 USC 3702 and the Contract Work Hours and Safety Standards 

Act, as supplemented by Department of Labor regulations (29 CFR part 5)- for construction contracts in 

excess of $2000, and other contracts that involve the employment of mechanics or laborers in excess of 

$2500. 

 

 230. Energy Policy and Conservation Act 

 

 Contractor shall comply with the mandatory standards and policies relating to energy efficiency, 

which are contained in California’s energy conservation plan, issued in compliance with the Energy 

Policy and Conservation Act (P.L. 94-163, 89 Stat. 871). 

 

 231. Clean Air Act and Federal Water Pollution Control Act 

 

 Contractor shall comply with all applicable standards, orders or regulations issued pursuant to 

Clean Air Act (42 USC 7401-7671q) and the Federal Water Pollution Control Act as amended (33 USC 

1251-1387) – for contracts in excess of $150,000. 

 

 232. Copeland “Anti-Kickback” Act 

 

 Contractor shall comply with the Copeland “Anti-Kickback” Act (18 USC 874), as supplemented 

by Department of Labor regulations (29 CFR part 3)- for contracts involving construction or repair. 

 

 233. Religious Activities 

 

 Contractor shall comply with all applicable HUD requirements governing the use of CDBG 

Funds by religious organizations, including those set forth in 24 CFR 570.200(j), as well as Executive 

Order 11245 (as amended by Executive Order 13279). 
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 234. Section 3 Contract Clauses 

 

 (a) The work to be performed under this Agreement is subject to the requirements of Section 3 of 

the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (Section 3).  The purpose of 

Section 3 is to ensure that employment and other economic opportunities generated by HUD assistance or 

HUD-assisted projects covered by Section 3, shall, to the greatest extent feasible, be directed to low- and very 

low-income persons, particularly persons who are recipients of HUD assistance for housing. 

 

 (b) The parties to this Agreement agree to comply with HUD’s regulations in 24 CFR part 135, 

which implement Section 3.  As evidenced by their execution of this Agreement, the parties to this Agreement 

certify that they are under no contractual or other impediment that would prevent them from complying with 

the part 135 regulations. 

 

 (c) The Contractor agrees to send to each labor organization or representative of workers with 

which the Contractor has a collective bargaining agreement or other understanding, if any, a notice advising 

the labor organization or workers’ representative of the Contractor’s commitments under this Section 3 clause, 

and will post copies of the notice in conspicuous places at the work site where both employees and applicants 

for training and employment positions can see the notice.  The notice shall describe the Section 3 preference, 

shall set forth minimum number and job titles subject to hire, availability of apprenticeship and training 

positions, the qualifications for each; and the name and location of the person(s) taking applications for each 

of the positions; and the anticipated date the work shall begin. 

 

 (d) The Contractor agrees to include the Section 3 clause in every subcontract subject to 

compliance with regulations in 24 CFR part 135, and agrees to take appropriate action, as provided in an 

applicable provision of the subcontract or in this Section 3 clause, upon a finding that the subcontractor is in 

violation of the regulations in 24 CFR part 135.  The Contractor will not subcontract with any subcontractor 

where the Contractor has notice or knowledge that the subcontractor has been found in violation of the 

regulations in 24 CFR part 135. 

 

 (e) The Contractor will certify that any vacant employment positions, including training positions, 

that are filled (1) after the Contractor is selected but before the Agreement is executed, and (2) with persons 

other than those to whom the regulations of 24 CFR part 135 require employment opportunities to be directed, 

were not filled to circumvent the Contractor’s obligations under 24 CFR part 135. 

 

 (f) Noncompliance with HUD’s regulations in 24 CFR part 135 may result in sanctions, 

termination of this Agreement for default, and debarment or suspension from future HUD-assisted contracts. 

 

 (g) With respect to work performed in connection with Section 3 covered Indian housing 

assistance, Section 7(b) of the Indian Self-Determination and Education Assistance Act (25 U.S.C. 450e) also 

applies to the work to be performed under this Agreement.  Section 7(b) requires that to the greatest extent 

feasible (i) preference and opportunities for training and employment subcontracts shall be given to Indians, 

and (ii) preference in the award of contracts and subcontracts shall be given to Indian organizations and Indian-

owned Economic Enterprises.  Parties to this Agreement that are subject to the provisions of Section 3 and 

Section 7(b) agree to comply with Section 3 to the maximum extent feasible, but not in derogation of 

compliance with Section 7(b). 

  

 235. Reversion of Assets. 

 

 Upon the expiration, breach, or termination of this Agreement, Contractor agrees that 

Commission may reallocate all any and all Compensation on hand at the time of the expiration or 
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termination or breach, together with any and all accounts receivables attributable to the use of the 

Compensation, as the Commission shall determine in its sole discretion.  Commission may procure 

alternative and/or additional contractors to perform work using the CDBG funds in compliance with 

Commission’s Procurement Policy and in compliance with the terms of the FY 2016 CDBG 

Agreement between the City of San Diego and Commission utilizing the reallocated Compensation and 

accounts receivable if any. 
 

 236. Fair Housing Act 

 

 Contractor shall comply with Title VIII of the Civil Rights Act of 1968 (Fair Housing Act) , as 

amended, which prohibits discrimination in the sale, rental, and financing of dwellings, and in other housing-

related transactions, based on race, color, national origin, religion, sex, familial status (including children under 

the age of 18 living with parents or legal custodians, pregnant women, and people securing custody of children 

under the age of 18), and disability.  In addition, Contractor shall comply with the regulations issued following 

Title VI of the 1964 Civil Rights Act (as amended by Executive Orders 11246, 11375, and 12086) and section 

109 of the 1975 Housing and Community Development Act that prohibits discrimination in HUD programs 

based on sex, race, color, national origin, and religion and administer all programs and activities in a manner 

to affirmatively further the policies of the Fair Housing Act. 

 

 (a) Contractor shall post in a prominent place at the program site the Equal Housing Opportunity 

Logo which may be obtained through the HUD Programs Administration Office. 

 

 (b) Contractor shall post in a prominent place at the program site any other Fair Housing materials 

provided by the Commission upon execution and/or throughout the term of this Agreement. 

 

 237. Section 504 

 

 Contractor shall comply with any Federal regulations issued pursuant to Section 504 of the 

Rehabilitation Act of 1973, which prohibits discrimination against persons with disabilities in any federally 

assisted program.  The Commission shall provide the Contractor with any guidelines necessary for compliance 

with that portion of the regulations applicable during the term of this Agreement. 

 

 238. Lead-Based Paint 

 

 Contractor shall comply with 24 CFR 570.608 regarding the requirement to comply with the Lead-

Based Paint Poisoning Prevention Act (42 USC 4821-4846), the Residential Lead-Based Hazard Reduction 

Act of 1992 (42 USC 4851-4856), and implementing regulations at part 35 subparts A, B, J, K, and R of this 

part. 

  

 239. Plan of Operation 

 

 The Contractor shall submit to the Contracting Officer a complete plan of operations.  The Contractor 

is responsible for notifying the Contracting Officer of any changes to the plan of operations. 

 

 240. Correction of Work 

 

 The performance of services by the Contractor shall not relieve the Contractor from any obligation to 

correct any incomplete, inaccurate, or defective work at no further cost to the Commission, when such 

inaccuracies are due to the negligence of the Contractor, provided such work has not been accepted in writing 

by an authorized representative of the Commission. 
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 241. Subcontracting 

 

 (a) No services covered by this Agreement shall be subcontracted without the prior written 

consent of the Commission.  

 

 (b) In order to obtain consent, Contractor shall submit a list of all potential subcontractors, and a 

description of work to be performed by each subcontractor, to the Commission.  Once this list has been 

approved, no changes to the list will be allowed except by written approval of the Commission. 

 

 (c) The Contractor shall be as fully responsible to the Commission for the acts and omissions of 

his subcontractors, and of persons directly or indirectly employed by them, as he is for acts and omissions of 

persons directly employed by him. 

 

 (d) Consistent with Presidential Executive Orders 11625, 12138, and 12432, Commission 

requires Contractor to take positive steps to ensure that small and minority-owned businesses, women’s 

business enterprises, and other individuals and firms located in or owned in substantial part by persons 

residing in the area of the Commission and/or labor surplus areas are used whenever possible, if the 

subcontracting of services or work covered by this Agreement is anticipated.  Such efforts shall include, 

but shall not be limited to: (1) including such firms, when qualified, on solicitation mailing lists; (2) 

encouraging their participation through direct solicitation of proposals whenever they are a potential source; 

(3) dividing total subcontract requirements, when economically feasible, into smaller tasks or quantities to 

permit maximum participation by such firms; (4) establishing delivery schedules, where the requirement 

permits, which encourages participation by such firms; and (5) using the services and assistance of the 

Small Business Commerce. 

 

  (i) A small business is defined as a business that is independently owned, not dominant 

in its field of operation and not an affiliate or subsidiary of a business dominant in its field of 

operation.  

 

  (ii) A minority-owned business is defined as a business which is at least 51% owned by 

one or more minority groups; or in the case of a publicly owned business, one in which at least 51% 

of its voting stock is owned by one or more minority group members, and whose management and 

daily business operation are controlled by one or more such individuals. Minority group members 

include, but are not limited to, Black Americans, Hispanic Americans, Native Americans, Asian 

Pacific Americans, Asian Indian Americans, and Hasidic Jewish Americans.  

 

  (iii) A women’s business enterprise is defined as a business that is at least 51% owned 

by a woman or women who are U.S. citizens and who control and operate the business.  

 

  (iv) A labor surplus area business is defined as a business which, together with its 

immediate subcontractors, will incur more than 50% of the cost of performing the contract in an area 

of concentrated unemployment or underemployment, as defined by the U.S. Department of Labor in 

20 CFR Part 654, Subpart A, and in the list of labor surplus areas published by the Employment and 

Training Administration.  

 

 242. Assignability 

 

 (a) The Contractor shall not assign any interest in this Agreement and shall not transfer any 

interest in the same (whether by assignment or novation) without the prior written approval of the Commission. 
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 (b) Claims for money due or to become due to the Contractor from the Commission under this 

Agreement may be assigned to a bank, trust company, or other financial institutions, or to a Trustee in 

Bankruptcy, without such approval.  Notice of any such assignment or transfer shall be furnished promptly to 

the Commission. 

 

 243. Changes or Amendments. 

 

Contractor acknowledges and agrees to fully perform the entire Scope of Services.  In the event 

that Contractor is unable to perform any portion of the Scope of Services, Contractor agrees to 

immediately inform the Commission in writing of such inability to perform.  Within thirty (30) calendar 

days of failing to perform any required portion of the Scope of Services, the Contractor shall provide the 

Commission with a proposal regarding how the Contractor intends to address this inability to perform.  

Contractor agrees that the Commission retains full and complete discretion regarding any request to 

amend any portion of the Scope of Services under the Agreement.  Should circumstances require and the 

parties agree that any of the terms or conditions of this Agreement be changed or amended, such changes 

or amendments shall only be accomplished by a written amendment or writing signed by the authorized 

representatives of the Commission and Contractor.  

 

 244. Extension of Contract Term 

 

 (a) Provided, that the Contractor is not in default under the terms of this Agreement, the Chief 

Executive Officer of the Commission, may extend the terms of the Agreement for a period, not to exceed ninety 

(90) days, on the same payment schedule, terms and conditions, in effect on the date that the Agreement would 

otherwise have terminated, including the option period, if any. The option to extend the Agreement shall be at 

the Commission’s discretion only, and may not be exercised by the Contractor. 

 

 (b) The Agreement may not be extended for an aggregate period of more than ninety (90) days, 

but may be exercised in multiple “Notices of Extension”, of not less than seven (7) days in duration, for each 

such notice.  The Agreement may be extended by the Commission by delivery of a Notice of Extension in 

writing to the Contractor and that the stated terms and conditions of the Agreement shall be adhered to by the 

Contractor and the Commission during the term of the extension. 

 

 (c) Nothing contained herein, however, shall require the Commission to exercise any option to 

extend the Agreement.  During the extension of the Agreement, the Contractor shall provide the Commission 

with additional certificates of insurance, if necessary, covering the term(s) of the extension. 

 

 (d) Notice of Extension may be served by the Commission upon the Contractor not earlier than 

sixty (60) days before the original termination date of the Agreement and not later than eighty-three (83) days 

after the original termination date of the Agreement.  Nothing contained herein shall be construed as granting 

the Contractor a right to compel the Chief Executive Officer of the Commission to exercise the option to extend 

the Agreement. 

 

 (e) The Commission and Housing Authority hereby delegate the authority to the Chief Executive 

Officer of the Commission to pay compensation to Contractor, during the option period, on a pro rata basis, for 

any extension period, based upon the contract rate in effect on the date of the exercise of the extension. 

 

 (f) All contracts which are approved by the Commission and/or Housing Authority and include 

options for renewal may be renewed by the Chief Executive Officer or his/her designee at the previously stated 

terms for renewal.  The Chief Executive Officer’s authority to execute the option for renewal includes 

authorization to execute the required documents, identify appropriate funding source and authorize payment of 

funds for the continuation of services identified in the Scope of Services. 
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 245. Entire Agreement 

 

 This Agreement represents the sole and entire agreement between the Commission and Contractor and 

supersedes all prior negotiations, representations, agreements, arrangements or understandings, either oral or 

written, between or among the parties hereto, relating to the subject matter of this Agreement, which are not 

fully expressed herein.  No waiver, alteration, or modification of any of the provisions of this Agreement shall 

be binding unless in writing and signed by a duly authorized representative of both the Commission and 

Contractor. 

 

 246. Partial Invalidity 

 

 If any term, covenant, condition or provision of this Agreement is held by a court of competent 

jurisdiction to be invalid, void or unenforceable, the remainder of the provisions of this Agreement shall remain 

in full force and effect and shall in no way be affected, impaired or invalidated. 

 

 247. Conflict between Agreement and Attachments 

 

 To the extent that the provisions of the Agreement and the Attachments and Schedules conflict, the 

following order of construction shall apply: 

 

 (a) To the extent that the Agreement and any Attachments or Schedules conflict, the terms and 

conditions of the Agreement shall prevail; and, 

 

 (b) To the extent that any Contract Attachment and any Schedule conflicts, the Contract 

Attachment shall prevail. 

 

 248. Correction of Work 

 

 The performance of services by the Contractor shall not relieve the Contractor from any obligation to 

correct any incomplete, inaccurate or defective work at no further cost to the Commission, when such 

inaccuracies are due to the negligence of the Contractor, provided such work has not been accepted in writing 

by an authorized representative of the Commission. 

 

 249. Termination 

 

 This Agreement may be terminated by the Commission on thirty (30) days’ written notice to the 

Contractor, the effective date of cancellation being the 30th day of said written notice with no further 

action required by either party. 

 

 250. Attorneys’ Fees and Costs 

 

 If any legal action or any arbitration or other proceeding is brought for the enforcement of this 

Agreement, or because of an alleged dispute, breach, default or misrepresentation in connection with any of 

the provisions of this Agreement, the successful or prevailing Party or Parties shall be entitled to recover 

reasonable attorneys’ fees and other costs incurred in that action or proceeding, in addition to any other relief 

to which it or they may be entitled. 

 

 251. Contract Governed by Laws of State of California 

 

 This Agreement and its performance and all suits and special proceedings under this Agreement shall 



San Diego Housing Commission Request For Proposals: Housing Navigation Center          

(RFP # HHI-18-06) 

 

Page 108 of 128 

               

 Rev.10/2015 

 

 

 

be construed in accordance with the laws of the State of California.  In any action, special proceeding, or other 

proceeding that may be brought arising out of, under, or because of this Agreement, the laws of the State of 

California shall be applicable and shall govern to the exclusion of the law of any other forum, without regard 

to the jurisdiction in which the action or special proceeding may be instituted. 

 

 252. Jurisdiction and Venue 

 

The Parties agree to submit to the personal jurisdiction of, and that venue shall be in, any State 

Court within the County of San Diego, State of California, for any dispute, claim, or matter arising out of, 

or related to, this Agreement. 

 

 253. Notice 

 

In all cases where written notice is required under this Agreement, service of such notice shall be 

deemed sufficient if the notice is deposited in the United States mail, postage paid. Proper notice shall be 

effective on the date it is mailed, unless provided otherwise in this Agreement.   

 

 

 254. Covenants and Conditions 

 

All provisions herein, expressed as either covenants or conditions on the part of the Commission 

or Contractor to be performed or observed, shall be deemed to be both covenants and conditions. 

 

 255. No Waiver 

 

 No failure of either the Commission or Contractor to insist upon the strict performance by the 

other of any term, covenant, or condition of this Agreement, nor any failure to exercise any right or 

remedy consequent upon a breach of any term, covenant, or condition of this Agreement, shall constitute 

a waiver of any such breach of such term, covenant, or condition. No waiver of any breach shall affect or 

alter this Agreement, and each and every term, covenant, and condition, herein shall continue in full force 

and effect to any existing or subsequent breach. 

 

 256. Successors in Interest 

 

This Agreement, and all rights, obligations, and/or duties under this Agreement, shall be in full force and 

effect, whether or not any party to the Agreement has been succeeded by another entity, and all rights, 

obligations, and/or duties under this Agreement shall be vested and binding on any party's successor in 

interest. 

 

 257. Drafting Ambiguities 

 

 The Parties agree that they are aware that they have the right to be advised by counsel with 

respect to the negotiations, terms, covenants, and conditions of this Agreement, and the decision of 

whether or not to seek advice of counsel with respect to this Agreement is a decision which is the sole 

responsibility of each party. This Agreement shall not be construed in favor of or against either party by 

reason of the extent to which each party participated in the drafting of the Agreement. 

 

 258. Signing Authority 

 

 Each individual executing this Agreement on behalf of a legal entity represents and warrants that 

he/she is authorized to execute and deliver this Agreement on behalf of such entity in accordance with 
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duly adopted resolutions or other authorizing actions which are necessary and proper and under such legal 

entity’s articles, charter, bylaws, or other written rules of conduct or governing agreement, and that this 

Agreement is binding upon such entity in accordance with its terms. Contractor shall provide the 

Commission with evidence, satisfactory to the Commission, that such authority is valid and that such 

entity is a valid, qualified corporation or limited liability company in good standing in its home state and 

that such entity is qualified to do business in California. 

 

 259. Counterparts 

 

This Agreement may be executed in counterparts, which, when taken together, shall constitute a single 

signed original, as though all Parties had executed the same page. 

 

 260. Headings 

 

All headings in this Agreement are for convenience only, and shall not affect the interpretation of 

this Agreement. 

 

261. Exhibits Incorporated 

 

All Exhibits referenced in this Agreement are incorporated into the Agreement by this reference. 

 
 262. Labor Provisions 

 

 It is the responsibility of the Contractor and the Contractor shall be fully aware of and shall comply 

with each and every requirement of State, Federal and Local law concerning the provision of labor 

concerning this Agreement, including but not limited to, the payment of applicable wage rates, if any. 

 

 If checked, additional state prevailing wage terms are contained in Attachment No. 6.  

 

 If checked, additional federal prevailing wage terms are contained in Attachment No. 6. 
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CONTRACT ATTACHMENT NO. 2 
SPECIFICATIONS/SCOPE OF WORK 
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CONTRACT ATTACHMENT NO. 3 
 COMPENSATION SCHEDULE 
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CONTRACT ATTACHMENT NO. 4 

 

EQUAL EMPLOYMENT OPPORTUNITY PROGRAM 

FOR CONTRACTORS DOING BUSINESS WITH 

THE SAN DIEGO HOUSING COMMISSION 

 

 

The City of San Diego, the San Diego Housing Commission and Housing Authority of the City of 

San Diego are committed to an Equal Opportunity Program pursuant to applicable Federal and State 

laws and regulations, which provides Equal Opportunity in all activities of the State and its agencies, 

including the employment of individuals and firms which contract with the San Diego Housing 

Commission. 

 

CERTIFICATE OF COMPLIANCE 

 

      

(Name of Firm) 

 

As an authorized official for the above named firm, I hereby certify by the signature affixed to this 

document that said firm will comply with Executive Order 11246, Title VII of the Civil Rights Act 

of 1964, as amended, the California Fair Employment Practices Act and any other applicable Federal 

and State laws and regulations hereinafter enacted. 

 

Further, I am submitting a current Report of San Diego County Workforce and if requested, an 

acceptable Equal Employment Opportunity Plan which addresses the corrective actions that will be 

taken by this firm to eliminate any discriminatory outreach or hiring practices, if they exist, and to 

introduce outreach and hiring practices to maximize employment opportunities for all qualified 

individuals. 

 

 

                                                                   

Name of Authorized    Official Title 

 

 

                                                                   

Signature of Authorized   Official Date 
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CONTRACT ATTACHMENT NO. 5 

WORK FORCE REPORT  
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CONTRACT ATTACHMENT NO. 6 

 

ADDITIONAL PREVAILING WAGE TERMS 
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SECTION EIGHT: EXHIBITS 

 

EXHIBIT A: CENSUS BLOCK 
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EXHIBIT B: SCORING FORMS 

 

Yes/No Deficiency

Non-Profit Organization (Respondent & Partners)

Achieved IRS Section 501(c)3 tax exempt non-profit status

In existence for at least two years

Confirmation of capacity to perform

Annual revenue

Number of employees

Size and location of facilities

Minimum Board composition includes four directors with three establishing quorum

Board meets at least quarterly

Minutes of three previous Board meetings submitted

Three years of annual financial statements submitted or cost to acquire is included

Executive Director and other paid staff are not Board voting members

System Coordination

2-1-1 San Diego participation

Utilization of Homeless Management Information System

Coordinated Entry System participation for intake and general

Member of Regional Task Force to End Homelessness

Memoranda of Understanding for all partners submitted 

Program Fidelity

Housing First compliance

Following HUD definition of homeless and chronically homeless

Coordinated Entry System participation

Satisfactory performance record

References associated with current contracts (minimum of two)

Development Standards

Follows HUD definition of homeless and chronically homeless

Property complies with property standards

Public funds not used for commercial space

Zoning and other permits for type of proposed project or has plan for approval 

Adequate site control demonstrated

Financial Considerations

Compliance with all previous City of SD & SDHC awards

No findings from City of SD, SDHC or other federal agency for previous five years

Respondent demonstrates sufficient leverage of non-City of SD funding sources

Ethics

Absence of suspensions/debarments

Absence of suits, liens, or judgments

Absense of criminal or fraud evidence

Required Documents

Budget

Staff Resumes & Job Descriptions

Supportive Service Performance Data

Individual Service Plan Sample

Business Plan

Proforma

Implementation Plan

Third-Party Site Feasibility Assessment (if applicable)

Program Policies & Procedures Sample

Evaluator Name:

Agency/Organization Name:

Title:

Evaluator Signature:

Date Evaluated:

Pass/Fail

City of San Diego Housing Navigation Center Scorecard: Threshold Criteria

Category
Scoring

Total Score:



San Diego Housing Commission Request For Proposals: Housing Navigation Center     

(RFP # HHI-18-06) 

 

Page 117 of 128 

               

 Rev.10/2015 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

Component Score Total Score

Operator Experience & Capacity (Respondent & Partners)

Adequate description of target population 

Adequate description of service provider experience with target population

Adequate description of service provider experience with Bridge Housing and Housing 

Navigation

Adequate performance outcomes for previous Bridge Housing (or similar) and Housing 

Navigation projects assuring exits to permanent housing 

Adequate description of administrative and managerial capacity to oversee the work 

necessary to successfully operate the proposed project

Adequate implementation plan with clearly stated project readiness schedule and start 

date

Project Site Description

Site design as it relates to proposed use, target population and surrounding community 

Appropriate site location including proximity to transit and community based resources

Physical condition of site and/or existing structure(s)

Site located in a Low-Poverty or Revitalization Area

Adequate property management experience

Service Description

Project design as it relates to proposed target population and surrounding community 

Adequate service description for housing location and navigation

Adequate service description for outreach and engagement

Adequate service description for intake and assessment

Adequate service description for case management

Adequate service description for residential services

Adequate service description for crisis intervention services

Adequate service description for how the project will link people to community resources 

for ongoing services, including physical and behavioral healthcare

Service Delivery Method & Staffing

Adequate service deliverty method and staffing for housing location and navigation

Adequate service delivery method and staffing for outreach and engagement

Adequate service delivery method and staffing for intake and assessment

Adequate service delivery method and staffing for case management

Adequate service delivery method and staffing for residential services

Adequate service delivery method and staffing for crisis intervention services

Adequate service delivery method and staffing for information and referral services

Adequate service delivery method for maintaining safety and security

Adequate description of on-site versus off-site services 

Projected Costs

Provides line item cost of services including in-kind values

Provides estimated cost per client

Provides funding source associated with each line item

Provides justification for each line item

Supportive service cost is reasonable for the type of project

Partnerships

Clearly states which service provider is offering which services

Adequately explains how service provider will interact with community organizations 

including the Regional Task Force on the Homeless and the surrounding neighborhood

Adequate partnerships for type of project

Sustainability

Adequately describes sustainability for project 

Maximum Points Score Total Points

125 0 0

Evaluator Name:

Agency/Organization Name:

Title:

Evaluator Signature:

Date Evaluated:

Strengths Weaknesses

10 0

City of San Diego Housing Navigation Center Scorecard: Preliminary Phase

NOTES

0

0

25 0

15 0

Total Score:

25

15 0

Category Maximum Points
Scoring

10

25 0
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Component Score Total Score

Operator Experience & Capacity (Respondent & Partners)

Adequate description of target population 

Adequate description of service provider experience with target population

Adequate description of service provider experience with Bridge Housing and Housing 

Navigation

Adequate performance outcomes for previous Bridge Housing (or similar) and Housing 

Navigation projects assuring exits to permanent housing 

Adequate description of administrative and managerial capacity to oversee the work 

necessary to successfully operate the proposed project

Adequate implementation plan with clearly stated project readiness schedule and start 

date

Project Site Description

Site design as it relates to proposed use, target population and surrounding community 

Appropriate site location including proximity to transit and community based resources

Physical condition of site and/or existing structure(s)

Site located in a Low-Poverty or Revitalization Area

Adequate property management experience

Service Description

Project design as it relates to proposed target population and surrounding community 

Adequate service description for housing location and navigation

Adequate service description for outreach and engagement

Adequate service description for intake and assessment

Adequate service description for case management

Adequate service description for residential services

Adequate service description for crisis intervention services

Adequate service description for how the project will link people to community resources 

for ongoing services, including physical and behavioral healthcare

Service Delivery Method & Staffing

Adequate service deliverty method and staffing for housing location and navigation

Adequate service delivery method and staffing for outreach and engagement

Adequate service delivery method and staffing for intake and assessment

Adequate service delivery method and staffing for case management

Adequate service delivery method and staffing for residential services

Adequate service delivery method and staffing for crisis intervention services

Adequate service delivery method and staffing for information and referral services

Adequate service delivery method for maintaining safety and security

Adequate description of on-site versus off-site services 

Projected Costs

Provides line item cost of services including in-kind values

Provides estimated cost per client

Provides funding source associated with each line item

Provides justification for each line item

Supportive service cost is reasonable for the type of project

Partnerships

Clearly states which service provider is offering which services

Adequately explains how service provider will interact with community organizations 

including the Regional Task Force on the Homeless and the surrounding neighborhood

Adequate partnerships for type of project

Sustainability

Adequately describes sustainability for project 

Maximum Points Score Total Points

125 0 0

Evaluator Name:

Agency/Organization Name:

Title:

Evaluator Signature:

Date Evaluated:

10 0

25 0

10 0

25 0

City of San Diego Housing Navigation Center Scorecard: Final Phase

Category Maximum Points
Scoring

NOTESStrengths Weaknesses

Total Score:

15 0

25 0

15 0
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EXHIBIT C: BUDGET FORMS 

 

AGENCY

PROJECT

SALARIES & WAGES (Schedule 2)

FRINGE BENEFITS (Schedule 3)

TOTAL INDIRECT COSTS/ADMINISTRATIVE OVERHEAD (IC/AO)

(Schedule 4)

SUPPLIES (Schedule 5)

POSTAGE (Schedule 5)

CONSULTANT SERVICES (Schedule 5)

MAINTENANCE/REPAIR (Schedule 5)

PUBLICATIONS/PRINTING (Schedule 5)

TRANSPORTATION (Schedule 5)

RENT (Schedule 5)

EQUIPMENT RENTAL (Schedule 5)

INSURANCE (Schedule 5)

UTILITIES (Schedule 5)

TELEPHONE (Schedule 5)

OTHER EXPENSES (SPECIFY): (Schedule 5)

(Schedule 5)

(Schedule 5)

EXHIBIT B

Page of

TOTAL PROJECT REQUEST

SCHEDULE 1 - BUDGET EXHIBIT

TOTAL PERSONNEL 0

TOTAL NON-PERSONNEL 0

TOTAL PROJECT BUDGET 0
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AGENCY

PROJECT

OT EP MS

TOTAL ANNUAL SALARY & WAGES

(1) List each individual position title providing project/client services.

(3) List the annual Agency gross pay for each position listed.

Pay Schedule (Check One)

Monthly

Biweekly

Twice a Month

EXHIBIT B

of

(2)(1) (3)

Premium Pay

POSITION TITLE

ANNUAL

SALARY & WAGES

SCHEDULE 2 - PERSONNEL SCHEDULE:  GROSS PAY

The purpose of this form is to list the positions being claimed against the funding request amount. The positions listed 

below must provide direct project/client services. Positions providing non-direct services must be included in the 

indirect costs/administrative overhead (IC/AO) line item. The Total Salary & Wages must match the Budget Exhibit 

form. Round off totals to whole dollars.  

0

0

Page 

-                             

(2) Select the appropriate box for positions that will have premium pay, such as overtime (OT), extra pay (EP) and/or 

multi-shift (MS).  NOTE: The premium pay and project-related usage will need to be explained in the budget 

justification section.
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AGENCY

PROJECT

(2)

FRINGE TITLE

TOTAL ANNUAL FRINGE BENEFITS

(1) List each Schedule 2 individual position title for which employer-portion of fringe benefits will be claimed.

(2) List the title of the Fringe Benefit that will be claimed.

(3) List the total annual Agency amount of insurance for each position and each fringe benefit.

Pay Schedule (Check One)

Monthly

Biweekly

Twice a Month

EXHIBIT B

Pager of

-                                 

POSITION TITLE

SCHEDULE 3 - PERSONNEL SCHEDULE: FRINGE BENEFITS

The purpose of this form is to list the fringe benefits being claimed against the funding request amount. The Total 

Fringe must match the Budget Exhibit form. Round off totals to whole dollars.  

0

0

(1) (3)

ANNUAL AMOUNT OF FRINGE BENEFIT
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AGENCY

PROJECT

(2)

ANNUAL AGENCY 

BUDGET AMOUNT

TOTAL INDIRECT COST/ADMINISTRATIVE OVERHEAD

(4) Budget -                                         Percentage

(2) List total annual Agency budget for each position title and/or NPE line item.

Pay Schedule (Check One)

Monthly

Biweekly

Twice a Month

EXHIBIT B

Page of

POSITION TITLE/LINE ITEM

ANNUAL PROJECT INDIRECT 

COST/ADMINISTRATIVE 

(1) (3)

SCHEDULE 4 - INDIRECT COST/ADMINISTRATIVE OVERHEAD (IC/AO) CALCULATION

The purpose of this form is to list the IC/AO being claimed against the funding amount requested. The Total IC/AO 

must match the Budget Exhibit form. Round off totals to whole dollars.  

0

0

(Must be equal or less than 15%)

-                                                  

#DIV/0!

(1) List all personnel position titles and/or nonpersonnel (NPE) line items.  NOTE: The project-related usage will 

need to be explained in the budget justification section.

(4) The Total Budget will be automatically entered from Schedule 1.  NOTE: Percentage will be 

AUTOMATICALLY calculated.

(3) List total annual project indirect cost/administrative overhead.  NOTE: This is the amount that will be the annual 

budget cap for RFR claims.
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AGENCY

PROJECT

LINE ITEM

Detailed Explanation:

TOTAL

LINE ITEM

Detailed Explanation:

TOTAL

LINE ITEM

Detailed Explanation:

TOTAL

EXHIBIT B

Page of

SCHEDULE 5 - BUDGET JUSTIFICATION*

0

0

AMOUNT

-$                 

AMOUNT

-$                 

AMOUNT

*All line items must be justified in relation to project-funded activities to be completed. Add pages as needed.

-$                 
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AGENCY

PROJECT

LINE ITEM

Detailed Explanation:

TOTAL

LINE ITEM

Detailed Explanation:

TOTAL

LINE ITEM

Detailed Explanation:

TOTAL

EXHIBIT B

Page of

SCHEDULE 5 - BUDGET JUSTIFICATION*

0

0

AMOUNT

-$                 

AMOUNT

-$                 

AMOUNT

*All line items must be justified in relation to project-funded activities to be completed. Add pages as needed.

-$                 
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AGENCY

PROJECT

LINE ITEM

Detailed Explanation:

TOTAL

LINE ITEM

Detailed Explanation:

TOTAL

LINE ITEM

Detailed Explanation:

TOTAL

EXHIBIT B

Page of

SCHEDULE 5 - BUDGET JUSTIFICATION*

0

0

AMOUNT

-$                 

AMOUNT

-$                 

AMOUNT

*All line items must be justified in relation to project-funded activities to be completed. Add pages as needed.

-$                 
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AGENCY

PROJECT

LINE ITEM

Detailed Explanation:

TOTAL

LINE ITEM

Detailed Explanation:

TOTAL

LINE ITEM

Detailed Explanation:

TOTAL

EXHIBIT B

Page of

SCHEDULE 5 - BUDGET JUSTIFICATION*

0

0

AMOUNT

-$                 

AMOUNT

-$                 

AMOUNT

*All line items must be justified in relation to project-funded activities to be completed. Add pages as needed.

-$                 
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AGENCY

PROJECT

LINE ITEM

Detailed Explanation:

TOTAL

LINE ITEM

Detailed Explanation:

TOTAL

LINE ITEM

Detailed Explanation:

TOTAL

EXHIBIT B

Page of

SCHEDULE 5 - BUDGET JUSTIFICATION*

0

0

AMOUNT

-$                 

AMOUNT

-$                 

AMOUNT

*All line items must be justified in relation to project-funded activities to be completed. Add pages as needed.

-$                 
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AGENCY

PROJECT

DATE

CDBG FUNDS-CITY 

CDBG FUNDS-OTHER JURISDICTIONS

SECTION 108 LOAN GUARANTEE

OTHER CONSOLIDATED PLAN FUNDS:

HOME

ESG

HOPWA

HUD STIMULUS FUNDS:

CDBG-R

NSP

HPRP

OTHER FEDERAL STIMULUS FUNDS

OTHER FEDERAL FUNDS

STATE/LOCAL FUNDS

PRIVATE FUNDS

AGENCY MATCHING FUNDS

OTHER: 

TOTAL PROJECT BUDGET $

CONFIRMATION OF ALL PROJECT FUNDING SOURCES

Please provide confirmation of your agency's list of secured funding sources for the project listed 

below, including fees and donations. Ensure a revised form is submitted to the designated Project 

Manager for any changes to the project funding sources during the Agreement period. 

AMOUNT TERM

0


