
L 

TO: Justin Armbruster, 6111 Grade Teacher 

FROM: Trent Smith, Principal, Hidden Valley Middle School 

DATE: January 24,2017 

SUBJECT: Letter of Reprimand 

This is to summarize our conference of Wednesday, January 18, 2017 concerning a 
sexual harassment complaint levied against you by --~;;;;;;~. 

On Thursday, January 12,2017, at approximately 2:00PM, you approached 
from behind as she was leaning against the counter overlooking the library. You hugged 
her fTom behind and she immediately elbowed you in the stomach and told you to stop. 

On Tuesday, January 17, 2017, during lunch, you approached in the teachers' 
lounge and stood in close proximity to her as she was seated. She told you not to stand so 
close and to get away. 

You have violated our District's sexual harassment policy by making unwanted physical 
contact with You should not initiate physical contact with colleagues unless 
invited to do so. 

Your actions have caused significant emotional distress to 
unsafe working environment for her. 

and created an 

To correct your inappropriate actions, I am providing you with the following directives and 
assistance, to take effect immediately: 

)> You are to cease having any physical contact with , being in close 
proximity to , and having verbal or written contact with 

)> You are to cease entering her work space located in room 40. 

To assist you in following these directives you are to: 
)> Read and review the attached handout: (EUSD Board Policy 4119.11) 

A copy of this memorandum will be placed in your personnel file. Y au have five 
working days from receipt of this memorandum to comment in writing, ifyou wish to do 
so. 

My signature acknowledges that I have received a copy of this document and referenced 
attachments. ...-, 
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Signature: {/ . ./'f.·_....... 
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All Personnel BP4119.11 

SEXUAL HARASSMENT 

The Board of Education prohibits sexual harassment of district employees and job applicants. 
The board also prohibits retaliatory behavior or action against district employees or other persons 
who complain, testify, or otherwise participate in the complaint process established pursuant to 
this policy and the administrative regulation. 

(cf 4030 - Nondiscrimination in Employment) 

The superintendent or designee shall take all actions necessary to ensure the prevention, 
investigation, and correction of sexual harassment, including but not limited to: 

1. Providing training to employees in accordance with law and administrative regulation 

(cf 413114231/4331 - Staff Development) 

2. Publicizing and disseminating the district's sexual harassment policy to staff 

3. Ensuring prompt, thorough, and fair investigation of complaints 

4. Taking timely and appropriate corrective/remedial actions after completion of 
investigation. This may require interim separation of the complainant and the alleged 
harasser, and subsequent monitoring of developments 

Any district employee or job applicant who feels that he/she has been sexually harassed, or who 
has knowledge of any incident of sexual harassment by or against another employee, a job 
applicant, or a student, shall immediately report the incident to his/her supervisor, the principal, 
district administrator, or superintendent. Complaints of sexual harassment shall be filed in 
accordance with AR 4031, Complaints Concerning Discrimination in Employment. 

(cf 4031 - Complaints Conceming Discrimination in Employment) 

An employee may bypass his/her supervisor in filing a complaint where the supervisor is the 
subject of the complaint. 

A supervisor, principal, or other district administrator who receives a harassment complaint shall 
promptly notify the superintendent or designee. 

All complaints and allegations of sexual harassment shall be kept confidential to the extent 
necessary to carry out the investigation or take other subsequent necessary action. (5 CCR 
4964) 

Any district employee who engages or participates in sexual harassment, or who aids, abets, 
incites, compels, or coerces another to commit sexual harassment against a district employee, job 


